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1. Heap u 3aga4u M3y4eHHUs IMCUHUILIHHBI

Lenp m3ydeHHs] TUCHMIUIMHBI - CTaHOBJIEHHE MPO(GECCHOHATBPHOW KOMIIETCHIIMH Ie/iarora
gyepe3 (HopMUPOBaHHE IIEIOCTHOIO MPEACTABICHUS O POJNM HMH(OPMAIMOHHBIX TEXHOJOIMH B
COBPEMEHHOM 00pa30BaTENIbHOM cpelie M MeJaroruyeckoi NesTeNbHOCTH Ha OCHOBE OBJIAJCHHS HUX
BO3MOKHOCTSIMM B PELICHUH IE€AArorudyecKux 3ajad M IMOHUMAHUU PHUCKOB, COIPSDKEHHBIX C HMX
MPUMEHEHHEM.

3a1aun AUCHUIUIMHBL

- chopMupoBaTh MpPEACTaBICHHE OO0 OCHOBHBIX BUAAX HMH()OPMAIIMOHHBIX MaTEpUAJIOB,
UCIOJIb3YEMBIX B yUeOHOM MpoLecce, IPEAbIBIAEMbIX K HUM TPEOOBaHUSIM;

- chopmupoBaTh mpeacTaBieHne 00 OCHOBHBIX MH(OPMAIMOHHBIX MOTOKAX, MOPOMKIAEMBIX
COBPEMEHHBIM YUEOHBIM IIPOLIECCOM;

- chopMUpPOBATh MPEJICTABICHUE O IPOTPAMMHBIX CPEJICTBAX, UCIIOJIb3YEMBIX IS ITOITOTOBKH
y4eOHbIX MaTepHaIOB U COIIPOBOXKACHUS Y4eOHOr0 Ipoliecca;

- chopMupOBAThH MPEJICTABICHUE O IPOTPAMMHBIX CPEICTBAX, UCTIONB3YEMBIX JUISI IOATOTOBKH
y4eOHbIX MaTepHaJIOB U COIIPOBOXKAECHUS y4eOHOr0 Ipoliecca;

- 1aTh TEOPETUYECKHUE OCHOBBI 3HAHUN B 00JaCTH 0a30BBIX M MPUKIATHBIX HHPOPMAITMOHHBIX
TEXHOJIOTUH U UX POJIU B IPO(PECCUOHATBHOMN NeSATEIbHOCTH;

- copMupoBaTh NpPaKTUYECKHE HABBIKM pabOTBl ¢ HAOOPOM MPHKIAIHBIX IPOrPaMM,
MOBBIIIAIOLINE Ka4eCTBO U 3PHEKTUBHOCTD ME€AATOTMUECKON AeITeIbHOCTH;

- 0cBOUTH 3(p(PeKTUBHBIE METOABI TOMCKA MPO(PECCHOHATEHO 3HAYMMON MH(POpPMAIUKN B CETH
WHTepHeT, Noay4YUTh HaBBIKA PAOOTHI € 3JIEKTPOHHOM MOYTOM U APYTUMH COBPEMEHHBIMU CETEBBIMU
TEXHOJIOTHUSIMH.

2. Mecto aucunminnsl B ctpykrype OIIOIT BO

HucuumumHa b1.B.12 «IIpakTukyM 1o uHGOPMALMOHHBIM TEXHOJOTHSIM» OTHOCHTCA K
BapUaTUBHOW YacTH y4eOHOTO IJIaHa.

JucuumninHa n3ydaercs Ha 2 Kkypce, B 3, 4 cemecTpax.

Jns W3ydeHus IUCHUIUIMHBI TpeOyercs: NpUMEHEHWe 3HaHWK, yMEHUH U HaBBIKOB,
c(OpMHPOBAHHBIX B 00111e00pa30BaTeIbHOM Kypce HH(POPMATUKH.

N3yuennto puctuminHbl «IIpakTuKyM Mo MH(QOPMAIIMOHHBIM TEXHOJIOTHSIM» MPEAIIECTBYET
OCBOEHUE TUCLUIUINH (TTPAKTHUK):

Teopernueckre 0CHOBbI HHPOPMATHUKH.

OcBoenne nuctumInHbl «IIpakTMKyM 10 MHGOPMAIMOHHBIM TEXHOJOTHSIM» SIBIISIETCS
HE00X0IMMOM OCHOBOH JJIsl HOCIIEAYIOLIEr0 U3yUeHUs AUCUUIUINH (ITPAKTHK):

KomnbrorepHas o0paboTka pE3yJIbTAaTOB buznueckux MCCIIEJOBAHN;
WNudopmanronnsie TEXHOJIOTUHU B (bu3nUecKux HCCIIEIOBaHUSIX;
WHdopmanroHHbIe TEXHOJIOTUH B 00pa30BaHUU.

Ob6nacth 1po(ecCHOHATBPHON JEeATENbHOCTH, Ha KOTOPYK OpPUEHTHPYET JHUCUUIUIMHA
«IIpakTKyM 10 MH(POPMALMOHHBIM TEXHOJIOTUSIM», BKJIIOUAET: 00pa3oBaHue, COLMATIBHYIO chepy,
KYJbTYpY.

OcBoeHMe TUCHMITIMHBI TOTOBUT K paboTe cO CIEAYIOIHUMU 00bEKTaMU NpoQecCuoHaTIbHON
NeSITeIbHOCTHU

- 00yueHue;

- BOCIIUTaHMUE;

- pa3BUTHE;

- IPOCBEILEHUE;

- o0pa3oBaTeIbHBIC CUCTEMBI.

B mpomecce u3yuyeHHMs AMCUUIUIMHBI CTYAEHT TOTOBUTCS K BHIaM MNpodecCHOHATHLHON
NEeSITeIbHOCTH M pelieHuio mpodeccnoHanbHbixX 3a1ad, npeaycMoTpeHHbx @I'OC BO u yuebHbIM
IJTAHOM.

3. TpeOoBaHusl K pe3yJibTaTaM OCBOCHHS JUCUMIIJIMHBI
[Iponiecc n3yueHHs: TUCUMIUIMHBI HAMpaBieH Ha (JOPMUPOBAHHE KOMIETEHIMH U TPYIOBBIX
byukumii (mpodeccuonanbupiii cTanaapt [legaror (megaroruveckas ASsITENHHOCTh B JOIIKOJIBLHOM,
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HayaJbHOM OOIIEM, OCHOBHOM OO0IIeM, cpeaHeM o0ImeM oOpa3oBaHHM) (BOCIHTATENb, YIUTEINb),
YTBEPXkACH NpHKa3oM MuHucTepcTBa Tpyia ¥ conuanbHoi 3amuThl Ne544H ot 18.10.2013).

BrinmyckHuK noipKeH 00sanaTth ciaeayrommumi npodeccrnonansabiMu komnereHnusmu (I1K) B
COOTBETCTBHUH C BUJAMU JICATEIbHOCTH:

IIK-1. roToBHOCTHL peaJn30BbIBATHL 00pa3oBaTe/ibHbIE MPOrPaMMbl MO Y4eOHBIM
NpeMeTaM B COOTBETCTBHU ¢ TPeOOBAHMSIMHU 00Pa30BaTeIbLHBIX CTAHIAPTOB

neagarorndyeCKasi 1eATe¢JIbHOCTb

IIK-1 roToBHOCTH
[pEaIM30BBIBATH O0OPa30BaTEIbHBIC
[POTrpaMMBbI 110 y4eOHBIM
[peaMETaM B COOTBETCTBUU C
TpeOOBaHUSAMHU 00pa30BaTEIBHBIX
CTaHIapTOB

BHATh:
- CYUIHOCTb U CTPYKTYPY HH(OPMAIIMOHHBIX IMPOIECCOB B
COBPEMEHHOI o0pa3oBaTeIbHOM cpene; TUIIOJIOTUN

MHPOPMALIMOHHBIX ¥ KOMMYHHMKAIIMOHHBIX  TEXHOJOTHIH,
MCIIOJIb3YEMBIX B 00pa30BaHUH;

-TEXHOJIOTUM  00pa0oTKM  WHPOpPMAMU B  TEKCTOBBIX
[poLeccopax.

- (DyHKIIMOHAJIIbHBIE BO3MOXHOCTH U CIIOCOOBI 00pabOTKH
IMaHHBIX Ta0IMYHOTO Mporeccopa Microsoft Excel

— TIOHATHE MaTeMaTW4YeCKOH MOJIENIM; BXOJHBIC JaHHBIC B
[MOCTPOCHHUE MOJENHU; JSTamlbl MOCTPOCHHS] MOJENIU; OCHOBBI
KOMITBIOTEPHOTO MOZCITUPOBAHHUS.

TEXHOJIOTMH  00paboTkum  MHPOpMAaMM B  TaOJIMYHBIX|
poreccopax.

— TOHSATHE MaTeMAaTUYECKOW MOJIeNH; BXOJHbIC TaHHBIC B
MOCTPOCHHE MOJICJIN; JTalbl TOCTPOCHUS MOJIENN; OCHOBBI
KOMITBIOTEPHOT'O MOJICTTUPOBAHUSI.

TEXHOJIOTUU 00pa0OTKM WH(POPMAIIMY B CTICIUATN3NPOBAHHBIX
[POrPaMMHBIX Cpeax.

-TEXHOJIOTUH CO3JaHus npeseHTanuii B Microsoft PowerPoint

-TEXHUYECKHE BO3MOXKHOCTH mporpammsl iSpring QuizMaker

YMETB!

- oOpabarbiBaTh HH(OpPMALMIO B TEKCTOBOM Mpolieccope
Microsoft Word

- HCII0JIb30BaTh (D)YHKIIMOHAJIbHBIE BO3MOXHOCTH TaOIUYHOTO
npoueccopa Microsoft Excel

—  OCYLIECTBJIATH  IOUCK, XpaHeHHe, oO0paboTKy H
Mpe/cTaBIeHre NHPOPMAIIMU, OPUEHTHPOBAHHON Ha PEIICHHE
Me1arornyeckux 3ajad;

- oOpabaTsiBaTh uHpopmaIuio c TTOMOTIIBIO
CHeMaTU3UPOBAHHBIX MPOTPAMMHBIX CPEJICTB.

- pemarh 3aJa4d MaTEeMaTHYeCKOro MOJICIMPOBAaHUS B
ucronb3oBanueM Microsoft Excel u cucreM koMmbroTepHON
MaTeMaTHKH

— pabotats B cucteme CYBJ] Access

- CO3/laBaTh MPE3CHTAIMM C HCIoJb30BaHueM Microsoft
PowerPoint

- CcO3/laBaTh TECThl M OINPOCHl C HCIOJB30BaHHEM 1Spring
QuizMaker

- CO3/1aBaTh MPE3CHTAIMM C HCIoJb30BaHueM Microsoft
PowerPoint

BIIAJICTh:

- HaBBIKaMU pabOThI B TEKCTOBBIX Mporieccopt Microsoft Word.
-~ HaBbIKAMH  HCITIOJB30BAaHUS  TAOIMYHOTO  MPOIECCOpa
Microsoft Excel s 00paboTku pa3iuyHOro BHJIa JAHHBIX

— HaBbIKAMM  HCIOJB30BAHUS TAaOIMYHOTO IPOLECCOpa

Microsoft Excel myist Bu3yanusanmsi 1aHHBIX;
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CIICIHAJIM3UPOBAHHEBIX IIpOorpa

- HAaBBIKAMU KOMITBIOTEPHOTO MOJCTHPOBAHHS
- HaBBIKaMU pa0OTHI B TAOJIMYHBIX MPOIECCOPAX.
-HaBbIKaMu paboTel ¢ CYB]] Microsoft Access
- HaBbIKaMH 00pabOTKM MHGOpPMALUU CPEACTBAMU O(PHCHBIX
TEXHOJIOTUH M CHEIHAIH3UPOBAHHBIX TPOTPAMMHBIX CpEI;
HaBBIKAMU OLICHUBAHUS IPEUMYILECTB, OTPaHUYEHUI U BEIOOPA

4. O0beM JUCHMIIIMHBI M BUJIbI Y4e0HOH padoThl

Bcero Tperuii [UerBepTblii

Bun yueOHOM paboThI 4acoB CEMECTp | ceMecTp
KonTakTHas padoTa (Bcero) 50 18 32
JlabopaTopHbIe 50 18 32
CamocTosiTesibHasA padoTa (Bcero) 94 o4 40
Bu/ibl NPOMEKYTOYHOM aTTeCTAIUH
3auer + +
001151 TPYA0EMKOCTh YacChl 144 72 72
O011as1 TPYA0EMKOCTb 3a4eTHbIE eJUHUIbI 4 2 2

5. Conepixkanune TUCHUIITIHHBI

5.1. Conep:xanue MoayJiei TMCHUNIMHBI

Moayas 1. TexHonornu o0paGoTku wuHGOPMAUMH B TEKCTOBBIX Mpoleccopax:
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Hutepdeiic Microsoft Word.Jlenta. OcHOBHBIE BO3MOXHOCTH HACTPOMKU JIEHTHI. CrIOCOOBI
paboThI ¢ BJIEMEHTAaMH yNpPaBJICHUS: KHOKAaMH, CIIUCKaMU U Jip. BO3MOXXHOCTH HACTPOMKHU MaHeIn
osicTporo gocryna. OkHa 11st paboThI ¢ (aitmoBoit cucreMor. [TokazaHsl criocoObI CO31aHUST HOBBIX
JOKYMEHTOB Ha ocHOBe 1mabiaoHoB. Coxpanenue (aiinos. [IpeoOpazoBanue daitnoB u3 Gopmaron
npeapiaymux Bepcuid B Word 2010.Co3ganue TekcTa ITOKYMEHTa IyTEeM BBOJA C KJaBUATyphl U
MCTOJIB30BaHUs aBTOMaTU3auu cpeacrsamMu Word. IlpaBunia BBoJga U peJaKTUPOBAHUS TEKCTa MPU
pabote ¢ knaBuatypoil. ABTo3amena npu BBoje. Co3/1aHue U UCIIOJIb30BaHUE HJIEMEHTA aBTO3aMEHbI
JUIs  aBTOMAaTH3allMd BBOJA YAacTO HCIOJB3yeMoro tekcra. CrmocoObsl odopmieHus Talmu.
Odopmrnenne TabIUIl C HCIOJB30BaHUEM CTHIICH. BO3MOXXHOCTH CaMOCTOSITENIbHON YCTaHOBKHU
TPaHMI] U 3aJUBKHU sS49eeK Tabmuipl. OCOOEHHOCTH U JIOTIOJIHUTENIbHBIE BO3MOXHOCTH O(OpPMIICHUS
TEKCTa B sSUeiKkax TaOIMIIbI, B TOM YMCJIE€ BEPTHKAIbHOE BbIpaBHMBaHHME U MOBOPOT. CopTHpOBKa
TaOIHII. Bo3MOXHOCTH BBIMHCICHWI B Ta0iumax gokymeHToB Microsoft Word 2010.
[To3unmonupoBanue TabIUI Ha CTPAHUIAX, B TOM YHUCJIE YCTAaHOBKA pexXHMa 00TEKaHUsI TEKCTOM U
MEPEHOC 3aroJIOBKOB TabIHIIbI Ha cieaytone ctpanunbl. Co3panue hopmyn. JlobaBnenne GopmyIibl
B CIIMCOK YacTO HCMONb3yeMbIX (GopMyi. 3ammura JOKyMEHTa maposieM. . BcraBka pacTpoBOro
pucyHka u3 ¢aina B nokymeHT Word . BcTaBka B JOKyMEHT TOTOBBIX (uryp. BeraBka pucyHka
SmartArt B tokymenT Word. BcraBka nquarpammsel B 1okymeHT Word. BeraBka oObekra Haanuce B
nokymenT Word. @opmar. Ctummu. I'panuis! u 3ammBKa. Xy10KeCTBEHHOE 0(popMIIeHHE TOKYMEHTOB.
Odopmrnenne TabIWIl C HCIOJB30BAaHUEM CTHIICH. BO3MOXXHOCTH CaMOCTOSITENILHON YCTaHOBKHU
TPaHUIl ¥ 3JTUBKU si9eeK Tabnuibpl. OCOOSHHOCTH M JTOTIOJHUTEIBHBIE BOZMOKHOCTH O(OPMIICHUS
TEeKCTa B s4eiKkax TaOIHIIbI, B TOM YHCIE BEPTHKAIbHOE BhIpaBHUBaHHE M MOBOPOT. COpPTHpPOBKa
Ta0mi. BO3MOXKHOCTH ~ BBIYHMCICHUH B Tabnwmmax JokymMeHTOB  Microsoft Word 2010.
[To3unmonupoBanue TabIUI Ha CTPAHUIAX, B TOM YHCIIe YCTAHOBKA pexXrMa 00TEKaHUS TEKCTOM U
MIEPEHOC 3ar0JIOBKOB TAOJIMIIBI HA CIICTYIOIINE CTPAHUIIBL.

Monayasb 2. Texnosorum o6padoTkn nH(GOpMAIUN B TAOJIUYHBIX MPOIECCOPaX:

Odopmiienne copepkaHusi KypcoBoi paOoThl: mpaBuia O(QOPMIICHHS TUTYJIBHOTO JIHCTA U
conepxkanus. [lonroroBka cmmcka HMCHOJb30BaHHOM auTeparypsl. MHTepdeiic Microsoft Excel.
Crpykrypa nokymeHTa. JleHTa HHCTpyMEHTOB U CTpoka ¢opmyi. BBox u perakTupoBaHUe JTaHHBIX.
Opranu3anus JaHHbIX Ha iucTte. @opmarsl ssueek: oOIuil, YUCIOBOM, TEKCTOBBIN, (PMHAHCOBBIH, /1aTa,
BpeMsi, IPOLIEHTHBIHN, JpoOHbIN U Ip. OTHOCUTENbHbIE U a0COIIOTHBIE cChUIKU. Co3aaHue Tabaui.
dopmaTupoBaHue TaOIHULL: YCIOBHOE (POpMATHPOBAHUE, UCTIOIb30BaHUE CTUIIEH, TPUMEHEHUE TEMBI,
KonupoBaHue (opMaroB, CO3/1aHUE, YIIPABICHUE U yAaleHUe MpaBuil (OPMaTUPOBAHUS JUISl sTUEEK
tTabmuupbl.  PabGotra ¢ kareropusiMu (yHKIMI (JIoTHYecKue, CTaTUCTHYECKUE, MaTeMaTHYecKue,
TEKCTOBbIE, I0JIb30BATEIbLCKUE) MpPHU OPraHUW3allid BBIYMCIEHUN B TaOJIMYHOM IPOILIECCOPE.
Bo3MokHOCTH HCmoONb30BaHus Tabnu4yHOro mnpoueccopa Microsoft Excel B mpodeccuonanbHOM
nesTeNbHOCTH menarora. OpraHuzanus 3J€KTPOHHOTO JKypHajla € IOMOIIbIO TaOJIM4YHOIO
Ipoleccopa; aHaIu3 JJaHHbIX.

MopayJb 3. OcHOBBI KOMIILIOTEPHOI'0 MOJeJIMPOBAHNUS U padoTa ¢ 6a3aMH JaAHHBIX

HmuTaninoHHOE MOJETUPOBAHHE B Cpeie SIEKTPOHHBIX Tabnull. Pemenne 3a1a4 onTUMHU3AIMH.
MopnenupoBanue B cucreMe Maxima. O030p BO3MOXKHOCTEHl KOMIIBIOTEPHOI'O MOJEIMPOBAHUS B
cucreme MathCad. Pemenue anredpanueckux u nugdepeHnanbHbIX ypaBHeHUH B cucteme Maxima.
N3yuenne Bo3moxkHoCTel nHTEpHET-cepBUcoB Wolfram Alpha. Co3nanue Tabauil ¢ HCIOIB30BaHUEM
CYBJ MS Access. Co3nanue cBszeit, popm u otdetoB B MS Access. Co3nanue 3anpocos. Pabota ¢
6a3zamu ganHbIX. Co3ganue Tadauir B MS Access B pesxxume Tadauiel. Coznanue Tadbmuir B MS Access
B pexuMe KoHcTpykTopa.CBoiicTBa mosieli Tabmuibl.OnpeneneHne KIIOYEBBIX — MOJEH.
Ycranosnenue cBszeit Mex 1y TabnuuaMu. Co3aHue U pelakTUpoBaHue GOPMBI U1 BBOJA TaHHBIX.
Cozpanne u penaktupoBaHue oT4€ToB. 1. Co3maHume MpOCTOro 3ampoca € MOMOILIBIO
mactepa.Co3nanue 3ampoca B Konctpykrope.
3arpocsl ¢ mapaMmeTpamMu.

Mopayab 4. TexnoJsiorun 06padoTku nHgopmauuu B cneuuaganupoBanubix [C

Cozanue npe3eHTauu Mpy MOMOIIK MacTepa aBTocoaepkanus. Co3laHue Npe3eHTauui 1o
teme "Mos Oynymias npodeccus"”, "Moit uarCTHTYT" B "Mos xu3Hb". Co3gaHue Mpe3eHTAIUN TTPH
MOMOIIY 1a0JI0HOB 0(OPMIIEHUS. CO3JaHHe 00yYaroIIel Mpe3eHTalul, COOTBETCTBYIOIIEH MPOdUITIO

MoarotosneHo B cucteme 1C:YHusepcutet (000001629)



noarotoBku. Mutepdeiic nmporpammer iSpring Pro. KomOunamms anmmanmumum MS PowerPoint ¢
ayJMo/BUICO COMPOBOXKICHMEM M KOHBepramus mpeseHtanuu B ¢opmar Flash. Murtepdeiic
nporpammbl  i1Spring QuizMaker. Co3gaHue WHTEpPaKTUBHBIX TECTOB, COJEPKAIIUX 3aTaHUs
Pa3IUYHBIX THUIIOB CO BCTaBKOW (hOpMyJI, N300paskeHHH, ayIM0 1 BUJEO (ailyoB.
Coznanue MHTEPAKTUBHBIX TECTOB, COAEPXKALIUX 3a/laHUSl PA3IMYHBIX TUIIOB CO BCTaBKOU (opmy,
n300pakeHnt, ayauo u Buaeo (QaiinoB. dopMupoBaHUEe HaBBIKOB paboThl B cetu MHTEpHET C
HCIOJIb30BaHUEM IOUCKOBBIX cucteM. O030p cepBUCOB ceTu HHTEepHET. O030p BO3MOXKHOCTEH
oreparmoHHbIx cuctem Windows u Linux.

5.2. Copep:xanme qucuniuinnbi: Jlaboparopusie (50 4.)

Mopnyas 1. TexnoJsiorun 06padoTkn nHGOpMALHMHN B TEKCTOBBIX nponeccopax (10 4.)

Tewma 1. OcHOBHBIE TPHEMBI PaOOTHI B TEKCTOBOM Tiporieccope MS Word. (2 4.)

1. NuTepdeiic.Jleara. OCHOBHBIE BO3MOKHOCTH HACTPONKHU JICHTEHI.

2. CriocoObl paboTHI € 3JIEMEHTaMH YIIPaBJICHUS: KHOMIKAMHU, CIIUCKAMU U JIp.

3. Bo3M0OXXHOCTH HACTPOUKHU MaHEIH OBICTPOTO JOCTYIIA.

4. OxHa 1151 paboThI ¢ (aitstoBoit cuctemoid. [TokazaHbl CIOCOOBI CO3/TaHUSI HOBBIX
JOKYMEHTOB Ha OCHOBE IIaOJIOHOB

5. Coxpanenue ¢aiinos. [IpeodbpazoBanue ¢aiiinos u3 hpopmMaToB npeapaynmx sepcuii B Word
2010.

6. Cozanue TeKcTa JOKYMEHTa IyTeM BBOJA C KJIAaBUATYPBI U UCIIOJIB30BaHUS
aBTOoMaru3amnuu cpeacreamMu Word.

7. IlpaBuinia BBO/IAa U peaKTUPOBAHMSI TEKCTa MU paboTe ¢ KIIaBUATYPOM.

8. ABTo3ameHa npu BBojie. Co3aHKe U UCIIOIb30BAaHUE IJIEMEHTA aBTO3aMEHBI JIs
aBTOMATHU3AIMH BBOJA YACTO UCIOJIB3YEMOr0 TEKCTA.

Tewma 2. Pabota ¢ Tabmuiamu 8 MS Word. (2 4.)

1. CnocoOs1 ohopmiteHHS TaOIHII.

2. OdopmiieHue TaOIHII C UCTIOTB30BAHUEM CTHJICH.

3. BO3MOXHOCTh CaMOCTOSTEIbHOM YCTAHOBKH IPAHUIL M 3TMBKH STYE€EK TaOJIHIIbI.

4. OcoOEHHOCTH U JOTIOJIHUTEIbHBIE BO3MOKHOCTH 0(OPMIIEHHS TEKCTA B TUEKaX TaOJIULIbI,
B TOM UYHCJI€ BEPTUKAIbHOE BHIPABHUBAHUE U TIOBOPOT.

5. CopTupoBKa Ta0JIHII.

6. Bo3moxHOCTH BbIuuCIeHH B Tabaunax qokymeHToB Microsoft Word 2010.

7. Ilo3unmoHrpoBaHue TabIUIl Ha CTPaHUIIAX, B TOM YHCJIE YCTAaHOBKA pexXuMa 00TeKaHUs
TEKCTOM U MEPEHOC 3arojI0BKOB TAOIHIIBI HA CIIEAYIOLINE CTPAHUIIBI.

Tewma 3. Coznanne popmyn B MS Word. (2 4.)

1. Co3nanue GpopmyIibt

2. loGaBnenue (popmyabl B CHUCOK YAaCTO UCHOIB3YEMBIX (GOpMYIT

3. 3ammTa T0KyMEHTa [apojieM

Tema 4. Co3nanue wmoctpanuii cpencrsamMu MS Word. (2 4.)

1. BcraBka pacTpoBoro pucyHka u3 gaiina B fokyment Word .

2. BcTaBka B JOKYMEHT TOTOBBIX (UTYP.

3. BcraBka pucynka SmartArt B qokymeHT Word.

4. BcraBka auarpaMmsbl B 1okymeHT Word.

5. BeraBka o6bekta Haanucs B nokymeHnT Word.

Tewma 5. XynoxxectBeHHoe odopmiienne 1okymeroB B MS Word. (2 4.)

®opmart. Ctunn. 'panuiiel u 3anuBka. XyJ0KecTBEHHOE 0(hopMIIeHHE TOKYMEHTOB.
Odopmierne TabauUIl ¢ UCTIOIB30BAaHUEM CTHIICH.

B03M0OXHOCTH CAMOCTOSTENTFHON YCTAHOBKY T'PaHMIL U 3aJIUBKU STY€EK TaOIHIIbI.

Oco0eHHOCTH U IONOJHUTENbHbIE BO3MOXHOCTH O(hOpMIIEHUS TEKCTA B siTu€HKax TaOIHIIbI, B
TOM YHCJI€ BEPTUKAIHHOE BHIPABHUBAHHUE U TIOBOPOT.

CopTtupoBKa Ta0IHiI.

Bo3moskHocTH BRIUMCIeHUH B Tabnunax qokyMeHToB Microsoft Word 2010.

[To3unmornpoBaHue TaOIUI] HA CTPAHUIIAX, B TOM YHCIIC YCTAHOBKA PEKUMa 00TEKaHUS
TEKCTOM M MEPEHOC 3ar0J0BKOB TaOIMIIbI HA CIEAYIOIINE CTPAHUIIBI.

Monayasb 2. Texnosorum o6padoTku nHGpOpMaNUU B TAOJUYHBIX Mpoueccopax (8 4.)

MoarotosneHo B cucteme 1C:YHusepcutet (000001629)



Tema 6. Opopmuenue nokymerToB mo ['OCT. (2 4.)

Odopmiienne coaepxanus KypcoBoi pabOoThI: paBuiIa 0pOPMIICHUS TUTYJIBHOTO JINCTA U
conepskanus. [loaroroBka cnrcka UCIOIb30BaHHOM JINTEPATYPHI.

Tema 7. Pabota ¢ kauramu u muctamu B MS Excel. (2 4.)

1. Uuatepdeiic Microsoft Excel. Ctpyktypa nokymenTta. JIeHTa HHCTpPYMEHTOB U CTPOKa
dhopmyL.

2. BBog u pepakTupoBaHue qaHHBIX. Opranusaliys J1aHHbIX Ha JIUCTE.

3. @opmarsl ssUeeK: OOIIHiA, YHCITIOBOU, TEKCTOBBIN, (PMHAHCOBBIN, aTa, BPEMsl, IPOIICHTHBIH,
JTPOOHBIHN U JIp

Tema 8. AGCOJIIOTHBIE U OTHOCUTEJIbHBIE CCHUIKH. (2 4.)

1. OtHOcuTenbHBIE U abconmoTHBIE ccbulkU. Co3/1anne Tabau.

2.. @opmarupoBaHHe TaOMUIl: YCIOBHOE (OpPMAaTUpOBAaHHME, WCIOIb30BAHUE CTUJICH,
MPUMEHEHHE TEeMbl, KOMHpOoBaHUE (OPMATOB, CO3/JaHUE, YIOpPaBIECHUE U yJAaJeHHE MPaBUI
(hopMaTUPOBaHUS JUIS TYECK TAOTHUIIBI.

Tema 9. Pabota ¢ popmynamu u pyakuusmu. Jlornueckue pyHkuun. (2 4.)

1. Pabora c kareropusmMu (QyHKIUH (JIOTUYECKHE, CTATHCTUYECKHE, MaTeMaTHYeCKHe,
TEKCTOBBIE, MTOJIb30BATEIHCKUE) MPU OPTAHU3AIMH BEIYUCICHUH B TAOJIMYHOM IIPOLIECCOpeE.

2. Bo3MOXHOCTH HWCHOJB30BaHUS TabmuuHOro mpoueccopa Microsoft Excel B
npodeccnoHaNbHOM IeATENbHOCTH Melarora.

3. Opranmzanys 3JIEKTPOHHOTO ypHaja C IMOMOINbI0 TaOJWYHOTO MPOIECCopa; aHaIU3
JTAHHBIX.

Moaynb 3. OCHOBBI KOMIILIOTEPHOI0 MO/IeJIMPOBAaHUA U padoTa ¢ 6a3amu JaHHbIX (16 4.)

Tema 10. UMuTanimonHoe MoeTMPOBaHUE B Cpe/ie NMEKTPOHHBIX TabmuIl (2 4.)

[Ipy WMHTAIIIOHHOM MOJEIMPOBAHUU PEATU3YIOMMI MOJENb alrOPUTM BOCIPOU3BOAUT
mpouecc (QYHKIIMOHUPOBAHUS CHCTEMbI BO BpeMeHH. VIMUTHUPYIOTCS 3JIeMEHTapHbIE SIBIICHUS,
COCTaBJISIIOLINE IIPOLECC, C COXPAHEHUEM HX JIOTUYECKOM CTPYKTYphl M IOCJIEI0BATEIbHOCTH
MPOTEKaHHUs BO BpeMeHHU. MmuTanus ¢ mOMOMIbIO TaOIMYHBIX MPOIECCOPOB MPEICTaBIsIeT coO0i
OTIENbHOE HAMpaBJIEHUE CO CBOMMHU 0COOEHHOCTSIMH.

B kauecTBe mpeMMyIIECTB MCIOJIB30BaHUA Tabau4HOro mnpoueccopa MS Excel moxHO
OTMETHTH CIICAYIONINE apTyMEHTHI:

1) MS Excel umeer 60mb1110€ KOJTUYECTBO MaTEMaTHUECKHX, (DUHAHCOBBIX, CTATUCTUYECKUX H
JIPYTHX BUIOB BCTPOCHHBIX (DYHKITUH, B TOM YHCJIC JJIsl TCHEPUPOBAHMSI CITyJalHBIX BEJIMYUH;

2) mporpaMMa Mo3BOJISI€T XPAaHUTh JIaHHBIE U OCYIIECTBISATH AOCTYII K HUM;

3) makeT o0ecrnieurnBaeT NOCTPOEHKE TPpaUKOB U AUArPAMM;

4) umeetcst BCTPOEHHBIN s3Ik VBA;

5) maHHOE MPOrpaMMHOE OOecTIeYeHrE SBISIETCS. PACIIPOCTPAHEHHBIMH U €CTh TPAKTUYECKU Y
KaX/10TO CIIEIHAITUCTA;

6) BO3MOJKEH IKCIOPT B IPyTUe NPOrpaMMHbIE IPOAYKTHI.

Tema 11. Pemienne 3aa4 onTumu3anuu (2 4.)

Pemenue 3amau ¢ wucnonp3oBaHueM Hajctpoiku "lloumck pemenus". PaccmarpuBarorcs
KOHKpETHBIE IPUMEPHI pelleHus 3a1au ¢ ucnoiszoBanueM MS Excel 2010.

Tewma 12. MonenupoBanue B cucteme MathCad (2 4.)

Pemenne anrebpanueckux ypaBHEeHMH M mocTpoeHue TpadukoB B Maxima. O0630p
BO3MOKHOCTEH KOMITBIOTEPHOTO MOJIeTMpoBaHus B cucteme MathCad.

Tema 13. Co3znanue tabmui ¢ ucnois3oBanueM CYBJI MS Access (2 4.)

1. Co3nanue Tabmui B MS Access B pexxuMe TaOJIHIIBL.

2. Co3nanue tabnui B MS Access B peskuMe KOHCTPYKTOpa.

3. CBoiicTBa mojen TaOJIHIIEL.

4. OnpeneneHue KIOUYEBbIX MOJEH.

Tewma 14. Coznanue cBsizeit, Gopm u otueToB B MS Access (2 4.)

1. YcranoBneHue cBsizel MeXAy TaOIULIaAMH.

2. Co3nanue U pelakTupoBanue (POpMBbI 1711 BBOJIa JaHHBIX.

3. Cozanue U pelakTUpOBaHKUE OTYETOB.

Tema 15. Coznmanue 3anpocoB (2 4.)

MoarotosneHo B cucteme 1C:YHusepcutet (000001629)



1. Cozmanue mpocToro 3ampoca ¢ MOMOIIbI0 MacTepa.

2. Co3pnanue 3anpoca B Konctpykrope.

3. 3anpockl ¢ mapaMeTpamH.

Tema 16. Pabora ¢ 6a3amu 1aHHBIX (2 4.)

Pabota c 6a3amu ganHBIX B Microsoft Access. BrimoaHenue 3aganuii mo reme "3anpocsr”.

Tema 17. KontponsHas pabora (2 4.)

BrinonHnenue KOHTPOJIBHOM paboThl IO MOAYIIIO.

Mopnyasb 4. TexnoJsiorun 06padorkn nagopmanuu B cnenuaan3uposanubix IIC (16 4.)

Tewma 18. Coznanue npezenranuu B cpene MS PowerPoint (2 4.)

Cozanue npe3eHTauuy Mpy MOMOIIK MacTepa aBTocoaepkanus. Co3aHue npe3eHTauui 1o
teme "Mos Oynymas npodeccus”, "Moi uHcTuTyT" U1 "MoOS XKU3HB".

Tema 19. Coznanue npezentanuu B cpeae MS PowerPoint

(24.)

Co3naHue mpe3eHTauuu Mpu MOoMoIM abioHoB odopmienus. Co3nanue Mpe3eHTaui mo
teme "Mos Oynymas npodeccus”, "Moi unctuTyT" M "MoOs XKHU3HB".

Tema 20. Coznanue npesenrtanuu B cpeae MS PowerPoint (2 4.)

Coznanue o0yyaroniei nmpe3eHTal, COOTBETCTBYOIIEH MPOMUIIO TOITOTOBKH.

Tema 21. Coznanne MHTEPaKTUBHOM mpe3eHTanuu B iSpring Pro (2 4.)

Wntepdeiic mporpammsl iSpring Pro. Kombunanus anumanuun MS PowerPoint ¢ ayauno/Buneo
COIIPOBOKICHUEM M KOHBepTalys rpe3enranun B opmar Flash.

Tema 22. Coznanue obyuatonux tectoB B iSpring QuizMaker. (2 4.)

Wutepodeiic mporpammsl iSpring QuizMaker. Co3zanne HHTEPaKTHBHBIX TECTOB, COACPIKAIINX
3aJlaHus PA3JIMYHBIX TUIIOB CO BCTAaBKOU (hOpMYII, H300paKeHHid, ay Mo U BUJEO (HaiiiioB.

Tema 23. Coznanue MHTEPaKTUBHBIX TECTOB (2 4.)

Coznanue MHTEPAKTUBHBIX TECTOB, COJEPKALIUX 3aJaHUs Pa3IUYHBIX THIIOB CO BCTaBKOH
bopmy, n300pakeHmid, ayAno 1 BUIEO (aiyioB.

Tema 24. Hcnonws3oBanue cetu MHTepHET 1uist paboTel ¢ mHbopMalueit o06pa3oBaTeaIbHOTO
Ha3HaveHwus (2 4.)

dopMupoBaHUE HABBIKOB PabOTHl B ceT VIHTEpHET ¢ MCIOIB30BaHMEM MOMCKOBBIX CHCTEM.
00630p cepBrcoB cetu uHTepHET. O630p BO3MOKHOCTEN omnepanMoHHbIX cucteM Windows u Linux.

Tema 25. O6061eHre U cucTeMaTh3alus Matepuana. (2 4.)

[IpoBepka MHAMBHIyaJIbHBIX 3aJaHUI. BBICTaBI€HNE UTOTOBBIX PE3YJIbTATOB 10 MOAYJIIO.

6. IlepedyeHp y4eOHO-METOAMYECKOr0 o0ecnmeYeHHsl AJISI CAMOCTOSTENBbHON PadoOThI
o0yyaromuxcs Mo JMCHHUILIHHE (MOY110)

6.1 Bonpocekl 1 3a1aHus AJ151 CAMOCTOSITEJILHO PadoThl

Tpertnii cemectp (144 4.)

Mopnyas 1. TexnoJsiorun 00padoTkn nHGOPMANKMHU B TEKCTOBBIX Npoueccopax (28 4.)

Bun CPC: *PaboTa ¢ 351eKTpOHHBIMH pecypcaMi U UH(POPMallMOHHBIMU CUCTEMaMHU

Kypc "Pa6ora B Microsoft Word 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/589/445/info

Kypc BxitouaeT B cebst 13 nekuuii, u3ydeHne KaxJ10i U3 KOTOPbIX KOHTPOIUPYETCS TECTOM.

Kypc naumnaercst co 3HakomcTBa ¢ HOBbIM uHTepdericom Word 2010. [TokazaHbl oCHOBHBIE
asieMeHThl uHTep(deiica u npuemsl paboThl ¢ HUMHU. PaccMoTpeHbl crocoObl paboThl ¢ (aiioBoit
cucTeMoi, oopameno BHuManue Ha Gpopmar ¢aitmoB Word 2010, mokazano mpeoOpazoBanue (aition
u3 crapbix (popMaToB B HOBBIM M Ha00opoT. M3yuatoTcst obmmue BOMpockl paboThl ¢ JOKYMEHTOM:
BBIOODP pEKUMOB NPOCMOTPA, MEPEMEILEHUE 0 TOKYMEHTY, BblJeNeHnEe (pparMeHTOB. 3HAaUUTEIbHAS
YacTh Kypca MOCBAILICHA CO3JaHUI0 U PENAKTUPOBAHMIO TEKCTa JOKYMEHTa, B TOM YHCIE C
ucronb3oBaHueM HOBBIX cpeAcTB Word 2010. OcHOBHast 4acTh Kypca IMOCBAIIEHa O()OpMIICHHUIO
nokymeHTa. [loka3aHbl OCHOBHBIE BO3MOXKHOCTH O(GOpPMIIEHHS C HCIOJb30BAHUEM IAPAMETPOB
mpudTa, ad3ameB, HyMEPOBAaHHBIX W MApPKHUPOBAHHBIX CIMCKOB, TPAHUI] M 3aJMBKA. [loka3aHEI
BO3MOKHOCTH HCIIOJIb30BaHUs B OoopmiieHuu cTuiieid u teMm. [IpencraBieHsl crocoObl paboThI C
TabnuuaMl B JIOKyMEHTax. l3yuaioTcs BO3MOXKHOCTH HCIOJB30BaHUS PHUCYHKOB. W3ywaercs
MOJITOTOBKA K [€YaTH U HACTPOHKa MapaMeTpoB MeYaTH JOKYMEHTA.
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N3yyenue kypca 3akaHUMBAETCS IPOXOKACHUEM CEPTUDUKAIIMY U TTOTyYEHUEM IOKYMEHTA IO
€€ 3aBEPLLIECHUIO.

Buna CPC: *IloaroroBka K MpOMEKyTOYHON aTTECTAIIUN

Texymas arrecranus mo monyiro "TexHomoruu o0pabOTKHM HMHPOPMALUU B TEKCTOBBIX
nporueccopax’ IpOBOAUTCS B BUE KOHTPOJIBHOU PabOTHI.

KonTponpHas paboTa COCTOUT U3 IBYX YacTeil. BapuaHT cCOEpKHUT 5 TEOPETUUECKUX BOIIPOCOB
u 1 mpakTu4eckoe 3aJaHue.

O61ee uncino Bonpocos/3ananwii: 30.

Yacte 1 «Teoperudyeckue ocHoBBI padoTel B MS Word» HampaBieHa Ha MPOBEPKY 3HAHHUI
ocHOB paboTsl B MS Word u conepxut 25 Bompocos. [1jisi OTBETOB Ha BOIIPOCH IEPBOM YacTh HE
Tpedyercs 3amyckatb MS Word.

Yacts 2 «IIpaktuueckue HaBbiku padboTel B MS Word» coctouT u3 5 3amanuii. J{is BEIOTHEHUS
3a/IaHui BTOpoi YacTu Tpedyercs 3amyck MS Word. @aiin ¢ perieHneM OTIpaBiseTcs Ha YKa3aHHYIO
AJEKTPOHHYIO 110YTY.

TurnoBoil BapuaHT MPUBEICH HUXKE.

Yacts 1 "Teopernueckue ocHOBBI padoTsl B MS Word"

1. Kak co3maTth HOBBIN HoKyMeHT "CranmapTHelii oryer" u3 mabiaono Microsoft Word?

2. YcTaHOBUTE IOCIIEOBATEILHOCTD BBINOJIHEHUS ONEpaliii KONUPOBAaHUS U IEPEMEIICHUS
TeKcTa B TeKCToBOM Mporeccope MS Word 2010.

3. Kakoii BKJIaIKOH ClIelyeT BOCIIOIb30BAThCSI ISl COXPAHCHUS OTKPHITOTO (haiiiia, Co31aHHOTO
B TekcToBOM Mporieccope MS Word 2010 o HOBbIM UMEHEM?

4. Yto HEOoOXOAMMO caenaTh I Tepexoja K PEJaKTHPOBAHHIO M O(QOPMIICHHIO paHee
CO3JJaHHOTO KOJIOHTUTYJIA B IOKYMEHTE, CO3JJaHHOM B TEKCTOBOM Tiporieccope MS Word 2010?

5. Kak Ha3piBaeTcsi KpymnHasi, OTJIMYHAs OT MPOYMX, MepBasi OykBa riaBbl WK pasznena B MS
Word 2010? B oTBeTe 4epe3 3amsaTyr0 YKaXUTE TMOHITHE W BKIAJKy, B KOTOPOH HaXOIUTCS
WHCTPYMEHT BCTAaBKHU 3TOI'0 CUMBOJIA.

6. Kakue onepanuu 0OTHOCSTCS K peJaKTUPOBAHUIO TeKCTa?

Yactsp 2 "[IpakTrueckue HaBbIKK paboTsl B MS Word"

3aganue

Cdopmuposats 1 0pOpMUTH TAOTHUILY 110 00pa3ILy.

Mopnyas 2. TexnoJsiorun 00padoTkn nHGopManuu B TAa0JIMYHBIX poneccopax (26 4.)

Bun CPC: *PaboTa ¢ 351eKTpOHHBIMH pecypcaM U UH(POPMallMOHHBIMU CUCTEMaMHU

Kypc "Pa6ora B Microsoft Excel 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/613/469/info

Kypc Bxirouaet B cebs 14 nexiuii, usyueHue KaxkJ10i U3 KOTOPBIX KOHTPOIUPYETCS TECTOM.

Kypc naumnaercs co 3nakomctBa ¢ uHTepdeiicom MS Excel 2010. Iloka3zanbl OCHOBHBIE
ANIeMEHTHI UHTepdeiica U mpueMbl paboThl ¢ HUMHU. PaccMoOTpeHbl crocoObl paboTel ¢ GaitnoBoit
cucTeMo#, oOparieHo BHHUMaHHEe Ha HOBbIM (Qopmar ¢daitmoB MS Excel 2010, mnoxaszano
npeoOpa3oBanue (aiioB U3 cTapbix (OpMaTOB B HOBBIM U HA000poT. M3ydaroTcst o01iue BOmpochl
paboThl C KHUTaMH U JIUCTAMU: BEIOOP PEKUMOB IPOCMOTpA, IEPEMELIEHHE, BbIJIETIEHUE (PArMEHTOB.
PaccMoTpeHsl OCHOBHBIE CIOCOOBI BBOJAa U PENAKTUPOBAHHS JAHHBIX, CO3JAHHS TaOJIMII.
CymiecTBeHHas 4acTh Kypca nmocBsiieHa Beranciaenusm B MS Excel. PaccMoTpensr o01ie BOpochl
paboThl ¢ popMyllaMU M OpTraHU3AlMK BBIYUCICHUN, a TaK)Ke MCIOIh30BAHUE OCHOBHBIX (DYHKIIUM.
bonbmioe BHUMaHue yneneHo odopmieHUio Tabmui. PaccMOTpeHO HCHOIb30BaHUE YHMCIOBBIX
dbopMaToB, B TOM 4YHCIE CO3/laHMe JHYHBIX ¢opmaToB. [IpeacTraBieHbl OCHOBHBIE CIOCOOBI
dbopmatupoBanusa suyeek u Tabmui. I[lokazaHbl BO3MOMXHOCTH YCIOBHOTO (opMaTHpOBaHUS,
UCIONIb30BaHUs B oopmiieHUN CTHIeH U TeM. B Kypce paccMoTpeHa paboTa ¢ MpUMEYaHHUSIMH.
[Tokazanbl OCHOBBI 3alUTHI UH(POPMAIUM OT HECAHKIIMOHMPOBAHHOTO TPOCMOTPAa U HM3MEHEHHS.
[TokazaHbl OCHOBBI CO3aHMsI, U3MEHEHUS U O(DOPMIICHHUS TUarpamMm, B TOM YHCIIE MUKPOIUTPAMM -
nH(pOKpHUBBIX. M3yuaeTcss MOATOTOBKA K TEYaTH M HACTpOWKa TMapamMeTpoB Ie€YaTd TaOmuI] U
JUarpaMM.

N3yuenune kypca 3akaHIMBACTCS IPOXOKIEHUEM CePTU(HUKAIIUN U TIOTYICHUEM TOKYMEHTA 110
€€ 3aBEPLIEHUIO.

Buna CPC: *IloaroroBka K MpOMEKyTOYHON aTTECTAIIUN
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Tekymias arrecTanus Mo MOIYJtO "

Texnonorun o0OpaboTkM MHPOPMALMU B TAaOJWYHBIX Hporeccopax” MPOBOAUTCS B BHJE
KOHTPOJIBHOW PaOOTHI.

Tunosoil BapuaHT PUBEIECH HUXKE.

Bapuanr 1

B anekTpoHHYI0 TaOIWIly 3aHECEHBI JaHHBIE O CTOMMOCTH M KOMIUICKTAllUA KOHIUTEPCKUX
m3nenuid. B mokymente MS Excel npuBeiena snekTpoHHast TaOJIMIIA IS BBITIOTHEHUS.

B cronbue A ykaszan apTukyn ToBapa; B crodue B - HaumeHnoBanue ToBapa; B cronbdue C - Bec
€IMHUILIBI TOBapa; B cronbie D - xoinyecTBO eqUHUI] TOBapa B ymakoBke; B crondue E - nena 3a
€IMHUILY TOBapa.

Bcero B aekTpoHHYI0 TaOauIly ObUTH 3aHECEHBI IJaHHbIE TTI0 1443 HauMEHOBaHUSIM.

Beimonnure 3aganue.

OTtkpoiiTe (aityl ¢ JaHHBIMU JICKTPOHHOM Tabywuie. Ha ocHOBaHWYM TaHHBIX, COJIEPIKAIIUXCS
B ATO TabnuIle, OTBETHTE HA JIBa BOMPOCA.

1. Kakoii npoueHT oT 00IIero KoJMmyecTBa HAUMEHOBAHUM COCTaBJISIOT TOBAPHI CTOMMOCTBIO
menee 100 pyOneii 3a ogHy mTyky? OTBeT Ha 3TOT BOMPOC 3amuInuTe B suekiky F1 Tabmuimmsl
TOYHOCTHIO HE MEHEe OJTHOTO 3HAKa MOCe 3amsITOM.

2. CKOJIBKO MMEETCSI TAKMX HAMMEHOBAHHH TOBAPOB U3 MPEIJI0KEHHOM TAOIHIIBI, YTO OHH BECIT
Menee 100 rpamMmMoB U yriakoBaHbl 1o 20 mTyk?

OtBet 3anummuTe B stueiiky F2 TaGmuirsl.

Yereprolii cemectp (32 u.)

Moaynb 3. OCHOBBI KOMIILIOTEPHOT0 MO/IeJIMPOBAaHUA U padoTa ¢ 6a3amu JaHHbIX (20 4.)

Buna CPC: *IloaroroBka K KOHTPOJBHOH paboTe

1. BeimonuauTe 3aganue ¢ ucrnonb3oBanueM Microsoft Access

CnpoexTtupoBaTh U co3aaTh b/l «YueHuk», B KOTOpoi MOKHO OyAeT XpaHUTh cBeleHus 00
YYCHHKE IITKOJIBI Ha TIPOTSHKCHUH BeeX JieT o0ydenus. Co3nate Gopmy aiist 3amosiHeHus 31oil b/l u
BBeCTH B Hee cBeneHus o 8-10 ydeHHMKax WIKOJIBI M3 3 pa3nuyHbIX KiaccoB. [Ipuaymarts u
chopmupoBath k coznanHoi B/ 3-4 3ampoca paznu4HON CI0KHOCTH ( B 3ampocax HCIOJIb30BaTh
COPTUPOBKY JAAHHBIX MO PA3TUYHBIM MOJISM).

2. BemmonauTe 3amanus ¢ ucnoiab3oBanreM Microsoft Excel.

Hana ¢yukums y=5sin(x+1 )-4cos(3x-1 )+6 . Iloctpouts Tabnuiy 3HAUYCHUN U Trpaduk
¢byHkuu Ha uaTepBasie [-6.3; 6.7]. OTBETUTH HA BONPOCHI:
a) 3HaueHue GyHKIUHU B TOUKE X=-2,3;
0) KOJIMYECTBO MAaKCUMYMOB ()YHKIIMM HAa JaHHOM MHTEpBaJe.

Jns o6paboTku noseit Ha I ra TpeGyercst 135 kr a30THBIX yioOpeHuit no nexne 789py6/ToHHa,
76 xr xanuiiHbIX 1o 1ieHe 1239 pyO./TonHa, 43 kr ochopubix no nene 1523 py6./Tonna, 1.5 kr
repounuaa no uexe 355 py6./kr,0,3 kr uHcekTUIUAOB 10 IieHe 890 pyO./kr. depmep miaaHupyeT
notpatuth 50000 pyoseit. Onpenenurs:
a) CKOJIbKO T€KTapOB 3€MJIK MOKET OBITH 00pabOTaHO;
0) CKOJIBKO JIeHET TpeOyeTcs i repOUIInIOB.

Monyasb 4. Texnosoruu o6padoTku nHpopmanum B cnenuagansupoBanubix IC (20 4.)

Bun CPC: *Pa6ora ¢ 31eKTpOHHBIMHU pecypcaMu M HH(OPMAIIMOHHBIMU CUCTEMaMHU

Kypc "Microsoft PowerPoint 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/678/534/info

Kypc Bxirouaer B ce0s 9 nekuuii, u3ydeHrue Kaxxaoi U3 KOTOPBIX KOHTPOJIUPYETCS TECTOM.

JIaHHBIN KypC - 3TO IPOCTOE U IOHATHOE PYKOBOJICTBO IO IIOCJIEAHEN BEPCUU IOILYJISPHOU
mporpaMMbl  co3ianus npeseHtauuii PowerPoint 2010. B Hem omnmcaHbl OCHOBHBIE CIIOCOOBI
CO3JIaHMsI, PeJaKTUPOBAHUS, [I€YaTH U TIOKa3a Mpe3eHTaluii. B kypce coOpaHo MHOXKECTBO MOJIE3HBIX
COBETOB M TPUBEICHbl MHCTPYKIUHU JUIsl BBIOJHEHUS HauOoJiee 4YacThIX 3ajad, peIIaeMbIX B
PowerPoint. Kypc MoxeT ObITh MOJI€3€H MPH MOJArOTOBKE BHICTYIUICHHUH, JOKIA0B Ha CEMHHApPaX,
KOH(pEepeHIHsIX U T. II.

N3ydenue Kypca 3aKaHUMBAETCS MTPOXOXKIEHUEM CEPTU(HUKAIIMH U TTOTyYeHHEM JOKYMEHTA 110
€€ 3aBEPILICHUIO.

MoarotosneHo B cucteme 1C:YHusepcutet (000001629)



Buna CPC: *TloaroroBka muchbMeHHBIX padoT (3cce, pedepaToB, TOKIAIOB)

OcHoBHbIE TPeOOBAaHUS K MYJIbTUMEIUHHON MTPE3CHTAIINH:

1. CobmroieHre equHOTO CTHIIST OPOPMIICHUSI.

2. Bce cnaiinpl nmpe3eHTanuy JOKHBI OBITh BBIIOIHEHBI B IporpamMe Microsoft Power Point
00011 BEpCUU B €IMHOM CTHUJIE.

3. Pasmep daiina nomken 0biTh He Oosiee 2 MO, komudecTBo crnaiiaoB 15-20 mr.

4. J1oyoKHBI OBITh TUTYJIBHBINA, HH()OPMAITMOHHBIA U 3aKPETUISIIONTUIN CITai IbI.

5. TUTyBHBINA CIAl TOJDKEH OTPaXaTh TEMY IIPE3CHTAIINH U KTO €€ BBIMOTHIT ((haMUIHsI, IMs,
TpyIIa).

6. @opmat npe3eHTanuu.

[TapameTpsl CTpaHULIBL:

- Pa3mep cnaitioB - 3KpaH;

- OpueHTtanus - albOOMHAS;

- lllupuna - 24 cMm;

- Bricora - 18 cMm;

- Hymepanus cnaiiios ¢ «1».

7. @opMar BeIjauu ciagoB - «lIpe3eHTanust Ha 3KpaHey.

8. OdopMIicHHE CIAIOB:

- llIpudte! s ucnonp3oBanus: Times New Roman, Arial, Arial Narrow. Henb3st cMemmBath
pa3HbIC TUIIBI PU(TOB B OJTHOM MPE3CHTAIIUU

- Hanucanue: HopMallbHBIH, KYpCHUB, OTYXKUPHBIA;

- lIBet u pa3mep mpudra g0mKeH OBITH MOA00PaH TaK, YTOOBI BCE HAITUCH YETKO YUTAIUCH HA
BBIOpAHHOM I10JIE Claiija.

9. B TUTynBpHOM W 3aBEpIIAIOIIEM CJaiijic HMCIONh30BAHUEC AHMMAIIMOHHBIX OOBEKTOB HE
JIOITyCKaeTCsl.

10. He cnemyet 3amosHsATh OAMH ClIaiia 00JIbIIUM 00beMOM HH(POPMALINH.

11. HyHO ucnonp30BaTh KOPOTKUE CIOBA U MPEIOKECHHUS.

12. Haunbosee BaxxHast HHGOpMAIIHS TOJDKHA HAXOIUTHCS B IICHTPE IKPaHA.

13. TpebGoBanusi Kk HHPOPMAIMH: JOCTOBEPHOCTh, MOJHOTA, MCIOJIH30BAHHUE COBPEMEHHBIX
HMCTOYHUKOB WH(OpMAIUH, TOCTATOYHOCTb.

14. TpeOGoBaHMS K TEKCTy: HAYYHOCTh, JIOTHYHOCTH, JOCTYIHOCTh, OJIHO3HAYHOCTH,
JTAKOHUYHOCTbH, 3aKOHYEHHOCTb.

15. OTcyTcTBUE TpaMMAaTHYECKUX U IPYTHX OIMIMOOK.

16. Ha omHOM craiifie peKOMEHIyeTCsl MCIOJIb30BaTh HE OoJjiee 3 1BETOB: OJUH Jyisl (oHa,
JpYTOM sl 3aTr0JI0BKA, TPETHH ISl TEKCTA.

17. lns ¢poHa ciexyeT Ucrosib30BaTh 00Jiee X0JIOAHbIE OTTEHKU (CUHUMN, 3€I€HbIN ).

18. B MynbTUMeIUHON Tpe3eHTalud HEOOXOAMMO MOA00paTh TaKoe COOTHOIIEHHUE: (OoH -
1BeT mpudTa, KOTOPOE HE YTOMIISIET IJ1a3a U MO3BOJISET JIETKO YUTATh TEKCT.

19. Ucnonb3yiiTe BO3MOXHOCTH KOMIBIOTEPHON aHUMAIUU IS TPEACTaBICHUS HHPOpMAIUT
Ha craiize.

20. Cnenyet ucnonb30Bath 3G (GEKThl aHUMAIIMU B CEPEeIMHE Cllaiifla U TPH U3MEHEHUH Cllaiifa.

21. Aaumariusi 00bEKTOB JTOJDKHA MTPOXOAUTH ABTOMATHYECKU. AHUMAITUS 0OBEKTOB «I10
LIETYKY» HE JI0MYCKAETCA.

22. TabnmuuHas nH(GOpMaIHs BCTABISETCS B MaTepral, Kak Ta0IuIla TEeKCTOBOTO TIpolieccopa
MS Word unu tabnmuuHoro mpoueccopa MS Excel.

23. He ciaemyet ucnonb30BaTh TAOIHIIEI ¢ OOJBITUM KOJTUYECTBOM JIaHHBIX.

24. JIuarpaMbl TOTOBATCS C UCTIOJIB30BaHUEM MacTepa IuarpaMM TabIu4aHOro mporeccopa MS
Excel.

25. Haanucu K WTIOCTPUPOBAHHOMY MaTepUaTy JOKHBI CIIOCOOCTBOBATH MPABUIBHOMY
BOCITPHUSTHIO MPEJIaraéMoro MaTepuania.

26. Jlns daitna MyTbTUMEANIHON Tpe3eHTallnd HEOOXOANMO IPEIOCTABUTh UMS, OH JJOJIKEH
umeth pacmupenue ppt. Hanpumep: Ietpenko-petrenko.ppt.

Bo3MoKHBIE TEMBI IPE3EHTALIUIA:

1) Kimaccudukamnus KoMIbI0TEpOB
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2) Knaccudukarus npukiaaasix nporpammiasix cpeacts (ITTIC)

4) Uctopus UnTepHera

5) OtukeT u 6€30MacHOCTb YIACKTPOHHOU MOYTHI

6) AnmmapatHoe oOecredeHre KOMITbIoTepa

7) NadopManimoHHbIE TEXHOJIOTHHU TTOMCKa HHOpMaIuu

8) NupopMarioHHbIE TEXHOIOTUN 00pabOTKH TEKCTOBON MH(POPMAITUT

9) Uudopmanust 1 “HGOPMAITMOHHBIE TIPOIECCHI B IPUPOJIE, OOIIECTBE, TEXHUKE

10) DBomronys HHGOPMALMOHHBIX TEXHOIOTUN

11) Ilporpammubie CpeCTBa 3aLIUTHI OT PA3IUYHBIX BUI0B HECAHKIIMOHUPOBAHHBIX
BO3/ICHCTBUI HAa MPOTPAMMHOE U aIiapaTHOE KOMIIBIOTEPHOE 0OecrieueHue

12) DnexkTpoHHBIE 00pa3oBaTEIbHBIE CUCTEMBI U pecypchl B MHTepHeTe. OOpa3oBarenbHas
cpena B HTepHeTe

7. TemaTnKa KypCcOBBIX padoT(IIPOEKTOB)

KypcoBbie paboTsl (ITPOEKTHI) MO AUCHUILTMHE HE MPEILyCMOTPEHBI.

8. OeHouHbIE cpeaCTBA JJIs1 IPOMEKYTOUYHOM aTTecTAlUMN

8.1. Komnerenuuu v 3tanbl GopMuUpoOBaHHS

Kopbl komnerenumi Otansl GOpMHPOBAHUS
Kype, dopma Monynu ( pazzenbl) TUCHUIUIHbI
CEeMECTp | KOHTPOJIs
[1K-1 2 Kypc, 3auer Mopyns 1:
TexHonorun 00paboTKH MHPOPMALIMU B TEKCTOBBIX
Tperuii [poreccopax.
cemMecTp
[1K-1 2 Kypc, 3auer Monynsb 2:
TexHonorun 00paboTKM HHPOPMALIUU B TAOINIHBIX
Tperuii [poreccopax.
cemMecTp
[1K-1 2 Kkypc,  [3auer Monynsb 3:
OCHOBBI KOMIIBIOTEPHOT'O MOJETUPOBaHUS U paboTa
UeTBepThiit c 6azaMu JaHHBIX
cemMecTp
[1K-1 2 kypc, [3auer Moy 4:
TexHonoruu o0paboTKK HHPOPMALIUH B
YerBepTslit cnenuanuzupoBaHHbix [1C.
cemMecTp

Caenenust 00 MHBIX IUCHUIUIMHAX, YYaCTBYIOUIUX B (DOPMHUPOBAHUM JJAHHBIX KOMIIETEHLIUNI:
Komnerennus I[1K-1 popmupyercs B mporiecce u3yueHHs JUCHUIUINH:

3D moxpenupoBanue B pusuke, BapuarmoHHble MPUHIMIIBI B MEXaHUKE, 3aKOHBI TTIOCTOSTHHOTO TOKa,
WNudopmannonnsie cucteMbl, VMCKyCCTBEHHBIH HHTEIEKT M 3KCIEPTHbIE cucTeMbl, KBaHTOBas
¢usuka, KowmmbrorepHas  rpadpuka, KommbioTepHoe  mopaenupoBanue, KommbroTepHoe
MOJIETUPOBAaHUE KBAHTOBBIX SBICHUM, KoMmbloTepHOE MOAENIUPOBAHUE SAJNEPHBIX SIBICHUH,
MetoauKa U TEXHHKA HIKOJIBLHOTO (PU3UUECKOro SKCIepuMeHTa, MeTouka o0ydeHus: HHpOopMaTHKe,
Mexanuka, MonekynspHas ¢usuka u TepMmoauHamuka, OOmias M SKCIepuMeHTalbHas (pU3MKa,
Onrtuka, OntumMuzanys ¥ MpoABHKEHHE caiiToB, OCHOBBI KOMITBIOTEPHON WH)XEHEPHOH rpadukw,
[legarornyeckass mpaktuka, IlonroroBka Kk 3ammMre M 3alUTa BHITYCKHOW KBaJU(pUKAIMOHHON
pabotsl, IlogroroBka k ciaue W caada rocylapcTBEHHOrO 3k3ameHa, [IpakThka Mo MOTy4eHHUI0
npodeccnoHabHBIX yYMEHMH U OmblTa MNPOPEecCHOHANBHON JAesTenbHOCTH, I[IpakTukym 1o
nH(POPMALMOHHBIM TexHonorusM, Ilpenauminomuas npaktuka, IIporpammupoBanue, Paspabotka
MHTEPAKTUBHOIO Yy4yeOHOro KOHTEHTa Mo ¢u3uke, Pa3zpaboTka 3JI€KTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB 1o ¢usuke, CucTeMbl KOMIBIOTEPHOW MaTeMaTHKH, YPaBHEHUS U  METOJbI
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MareMmatuueckoi ¢usuku, Ynucnenneie mMetonapl, llIkonpHBIN KaOuHET (GU3NUKH, DIESKTPUYECTBO U
MarHeTH3M, DJIEKTPOMAarHUTHbIE KoeOaHus Kak COCTaBHas 4yacTh o0IIel Teopun KonebaHuii.

8.2. [loka3aTesiu 1 KPpUTEPUH OLIEHUBAHUSI KOMIIETEHUIM i, NIKAJIbI OLlEeHUBAHUS

B pamkax wn3ydaemMoll JAMCLUMIUIMHBI CTYAEHT JEMOHCTPUPYET YPOBHU OBJAJCHHUSA
KOMIIETCHIUSIMU:

I1oBbIIIEHHBIN YPOBEHB:

3HAET U IOHUMAET TEOPETUUYECKOE COAECPIKaHUE JUCHUIIIIMHBL; TBOPUYECKU UCIIOJIb3YET PECYPCHI
(TeXHOJIOTHH, CPEACTBA) Ul pelIeHUs MpOo(EecCHOHATBHBIX 337ay; BIAJECT HABBIKAMHU PELICHHS
MPaKTUYECKHX 3a/1a4.

ba30BbIi1 ypOBEHbB:

3HaeT U TOHHUMAaeT TEOPETUYECKOE COJAEpKaHME; B JOCTATOYHOM CTErneHUu CPOPMUPOBAHBI
YMEHUS IPUMEHSTH Ha IPAKTHKE U IEPEHOCUTH U3 OTHOM HAYYHOM 00JIaCTH B IPYTYIO TEOPETHUECKHUE
3HAHUSA, YMEHUS U HaBBIKU JEMOHCTPUPYIOTCS B Y4EOHOH M MPAKTUYECKOM NESATENbHOCTH;, UMEET
HaBBIKM OLCHUBAHUS COOCTBEHHBIX JTOCTHMKECHUH; YMEET ONpPENeiATh MPOOJIEMbl U MOTPEOHOCTH B
KOHKpeTHO! 00acTu mpoecCuoHaNbHOM e TEIbHOCTH.

IToporoselii ypoBEHb:

MOHMMAET TEOPETUYECKOE COACpkKaHHe, MMEeT MpeCTaBleHne O Mpobiemax, IMpoieccax,
SBJICHUSAX; 3HAKOM C TEPMUHOJIOTMEW, CYLIHOCTHIO, XAPAKTEPUCTHKAMHU M3y4YaeMbIX SIBJICHUN;
JEMOHCTPUPYET MPAKTUUECKHUE YMEHUs NPUMEHEHUS 3HAaHUW B KOHKPETHBIX CHUTYalMsIX
poheCCHOHATTLHON IEATEIHOCTH.

YPOBEHb HUXKE TOPOrOBOTO:

UMEIOTCS MPOOENsl B 3HAHUSAX OCHOBHOTO Y4eOHO-TIPOrpaMMHOTO MaTepuana, CTYACHT
JIOMyCKaeT MPUHIMITUATIbHBIE OMIMOKH B BHIIOJTHEHUH MPEIyCMOTPEHHBIX MPOTPaMMON 3a/laHul, HE
CIOCOOCH MPOAOJDKUTH OOyYeHHE WM MPHCTYNUTh K TNPO(PECCHOHANBHON JEsTeIBHOCTH IO
OKOHYaHUM By3a 0€3 JOMOJHUTEIbHBIX 3aHATUH 1O COOTBETCTBYIOIIEH  JUCIUILIMHE.

YpoBeHb [Ikasa orleHuBaHUS IS TPOMEKYTOUHOM [kana orieHUBaHUs
c(hopMUPOBAaHHOCTH arTecTaluu no bPC
KOMIIETEHINH 3auer
[ToBBIIICHHBIN 3a4TEHO 90 — 100%
ba3oBbIit 3a4TEHO 76 — 89%
[ToporoBerii 3a4TEHO 60 — 75%
Huxe moporosoro He 3aureno Huxe 60%

Kputepuu o1ieHKM 3HaHUH CTY/I€HTOB MO AUCLHUILIIMHE

Onenka [Tokazarenu
3auTeHO CTy/leHT UMEET MpeACTaBICHUS 00 OCHOBHBIX MOHSATHUSAX
H(GOPMAIMOHHBIX TEXHOJIOTUH, CIOCOOEH OPraHNU30BBIBAThH COOD,
XpaHeHue, nepeaavdy u oopadorky nnpopmanuu. CTyJIeHT T1EMOHCTPUPYET
3HAHHS OCHOBHOT'O COJAEpPIKaHUA AUCUUILIMHGI "[IpakTukyMm 1o
MH(OPMALIMOHHBIM TEXHOJIOTUSM'", 0OOHApy>KHBasi CyIIECTBEHHbIE MTPOOEITbI
B 3HAHUAX y4eOHOro MaTepHuasa, JOMycKaeT IPUHIUIHATIbHbBIE OINOKH B
BBITIOJTHEHUH TIPEJIaraeMbIX 3aJlaHUM; 3aTPYyIHSIETCS 1e1aTh BHIBOJIBI U
0TBEUYaTh HA JOMNOJIHUTEIbHBIE BOIPOCHI TPENOAaBaTeNls.
He 3auteno CTyZleHT JEMOHCTPUPYET HE3HAHNE OCHOBHOT'O COAEP KAHMSI TN CLUTUINHBI
"[IpakTukyM 1o HHGOPMAIIMOHHBIM TEXHOJIOTHUAM", 0OHApYKUBas
CYLIECTBEHHBIE TPOOEIBI B 3HAHUSAX YUEOHOT0 MaTepuaa, JoMycKaeT
[IPUHIMITHATIbHBIE OIIMOKHY B BHIMOJIHEHUN MIPEIaraeMbIX 3aJaHMI;
3aTpyIHSAETCS J€IaTh BBIBOABI M OTBEYATh HA JOIOJHUTEIBHBIE BOIIPOCHI
[penojaBaTes.
8.3. Bonipocel, 3a1aHUs TEKYLIEro KOHTPOJIs
Monyns 1: Texnonorun o6paboTku HH(POPMAIIK B TEKCTOBBIX MpoOLIeccopax
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[1K-1 roTOBHOCTBIO pealin30BBIBATH 00Pa30BaTEIbHBIC IPOTPAMMEI 110 YIEOHBIM TIPEIMETaM B
COOTBETCTBHUH C TpeOOBaHUSIMHU 00pPa30BATEIBHBIX CTAHIAPTOB

1. ITponeMoHCTpHpYHTE co3manue, GopMaTUPOBAHNE U PEIAKTUPOBAHKUE TAOIUIl B TEKCTOBOM
pemakTope.

2. TlpomeMOHCTpUPYHTE CO3laHHUE MAPKHPOBAHHOTO CHHCKA. YKAXUTE BO3MOKHOCTH
HACTPOUMKHU MapaMeTPOB CIIUCKA, BBIOOPA MAPKEPOB CIHCKA, yCTAHOBKU OTCTYIIOB B CITUCKE, yIaJICHUS
MapKepoB.

3. Pacckaxute o rpaduueckux Bo3mMoxHocTx Word 2010. [Tokaxute crocoObl BCTaBKHA B
JIOKYMEHT PUCYHKOB M3 Tpadudeckux (aitnoB u kojuiekuuu kimmoB Microsoft Office.

4. Pacckaxute 00 ucnonb3oBanuu cruieit 8 Word 2010
5. Pacckaxwure o pabore ¢ tTabmuamu B Word 2010.

Moayns 2: Texnonoruu o0padboTku HHGOPMAIMK B TAOJUYHBIX ITPOIIEccopax
I1K-1 roTOBHOCTBIO peaIn30BBIBATH 00pa30BaTeNbHbIE IPOTPAMMBI 110 Y4EOHBIM IIPEIMETaM B
COOTBETCTBHUH € TPeOOBaHUAMM 00pa30BaTEIIbHBIX CTAaHAAPTOB
1. [IpogeMoHcTpHpyiiTe yMEHUST 00pabOTKK MHpOpMaUU B Tabau4HOM mporeccope Excel
2010.
2. Pacckaxute 00 okHe mis paboTel ¢ QaitmoBoit cuctemoir B Excel 2010. IlpuBenute
IIPUMEDBI.
3. Pacckaxkure 00 ycnmoBHOM opmaTupoBanuu Tadbmuil B Excel 2010. Pacckaxwurte o co3manuu
u opopmiienun tabnui B Excel 2010. [IpuBeaute npumepsl.
4. Pacckaxurte o co3nanuu auarpamm B Excel 2010.
5. Pacckaxkute 0 MaTemMaTtudeckux pacuerax B Excel 2010
Mopyns 3: OCHOBBI KOMIIBIOTEPHOTO MOJIETUPOBaHUS U paboTa ¢ 6a3aMu JaHHBIX
I1K-1 roToBHOCTBIO peajin30BbIBaTh 00pa30BaTeIbHbIE IPOrPAMMBI 110 Y4EOHBIM IIPEIMETaM B
COOTBETCTBHH C TpeOOBaHUSMH 00pa30BaTEILHBIX CTAaHAAPTOB
1. IIponemMoHCTpUpyiiTe C1oco0b! cO3/jaHNs TA0IUL] C UCIIOJIb30BAHUEM CHCTEMbI YIIPABICHUS
6azamu nanueix (CYB/).
2. IlponeMoHcTpUpyiTE CrIOcOOBI co31aHus GOPM U OTUETOB B 0a3ax JaHHBIX.
3. Pacckaxute 00 OCHOBHBIX CrIoco0ax KOMIIbIOTEpHOTo MojienupoBanus B Microsoft Excel u
cucTeMax KOMIbIOTEPHOI MaTeMaTUKH
4. Pacckaxure, kak B Microsoft Access co3naBath CTpyKTypy 0a3bl JaHHBIX C MOMOUIbIO
Mmacrtepa, pabotaTh ¢ 6a30i JaHHBIX, CO3/1aHHONH MAacTEPOM.
5. Pacckaxute, xkak B Microsoft Access copTupoBaTh HHGOPMAILMIO IO OJHOMY WIH
HECKOJIbKUM TOJIAM; (PUIIbTPOBATh JaHHbBIE Pa3IMYHBIMHU CIIOCOOAMHU.
Monyinsb 4: TexHonoruu 06paboTku HHGOpPMALMK B crienuanu3npoBaHHbIx [1C
ITK-1 roToBHOCTBIO peain30BbIBaTh 00pa30BaTeNbHbIE IPOrPAMMBI 110 Y4EOHBIM IIPEIMETaM B
COOTBETCTBHUH C TpeOOBaHUSAMHU 00pa30BaTENbHBIX CTAHIAPTOB
1. IIponemMoHCTpUpYiiTE BO3MOXKHOCTH KOMIIBIOTEpHOTO MoJenupoBanus B Microsoft Excel.
2. IlponemoHcTpupyiiTe Bo3MoxkHOCTH online cepsrca Wolfram Alpha
3. IlponeMoHCTpUpYiTE BO3MOKHOCTH Nporpammsl iSpring QuizMaker asst co3gaHus TECTOB
Y OITPOCOB.
4. IlpoeMOHCTpUPYHTE BO3MOXKHOCTH ITporpamMmsl iSpring QuizMaker /1 co3anust TECTOB U
OIIPOCOB.
5. OnumuTe CcBS3aHHbIE U BHEApPEHHbIE OOBEKTHI B Mpe3eHTauuo. ONHUIIUTE Mpolecc
n00aBlIeHHs B TPE3CHTALMIO BHJICO U ayAHO.

8.4. Bonpochl MPOMEKYTOCHOI aTTeCTALMHU

Tpertuii cemectp (3auer, [1K-1)

1. Pacckaxure 06 untepdeiice Word 2010. ITokaxute BO3MOKHOCTh CKPBITHS U OTOOpaKEHUS
JIEHTBI, 0COOEHHOCTH OTOOpaXEHUsI JIGHTHI MPU PA3IUYHBIX pazmepax okHa Microsoft Word 2010,
OCHOBHBIE BO3MOKHOCTH HAcCTpoiku neHThl. Ilepeunciens! Bkiaaku okHa Microsoft Word 2010.
Onwummre crmocoObl pabOTHl ¢ AJIEMEHTAMH YIPABJICHUS: KHONKAMH, cruckamu u 1p. [Tokaxute
BO3MOKHOCTH HACTPOMKH MaHeIu ObICTPOro JI0CTYTIA.
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2. Pacckaxute o co3ganmu Tekcta B Word 2010. Onmmure mnpouenypy CO3JIaHHS H
WCTIOJBb30BAHUS JIEMEHTA aBTO3aMEHBI JUIsl aBTOMATH3allMH BBOJA YacTO HCIIOJIB3YEeMOI'0 TEKCTa.
[TokaxuTe BO3MOKHOCTH UCIIOJIb30BaHUS CTIEUaIbHBIX CHMBOJIOB IPU CO3JJaHUH TEKCTA JTOKYMEHTA.
Omnpenenure TMOHATHE «CTAaHIAPTHBIA OJOK» TekcTa. OmnMIIMTe MNpPOUEAYpPY CO3IAHUSA H
WCIOJIb30BAaHUS 3JIEMEHTa CTaHAAPTHOrO OJIOKA JAJisi aBTOMAaTU3allMd BBOJA YacTO HCIOJIb3yeMOro
TekcTa. [IpogeMoHCTpUpYHTE BO3MOXKHOCTH JOOABIICHUS K JOKYMEHTY TUTYJIBHOH CTpPaHUIBI U
CO3/IaHUS OTJIABJICHUSI Ha OCHOBE MCIOJIb30BaHUS CTHIICH.

3. Pacckaxure o penaktupoanuu qokymenta Word 2010. ITpogemoHCTpHpyiiTe BO3MOKHOCTH
paboThl ¢ mepeHocaMHu B CJIOBAaX: aBTOMATHYECKash PAacCTaHOBKA BO BCEM [OKYMEHTE, 3aIlper
NEPEHOCOB B OTAEIBHBIX (parMeHTax JOKyMEHTa, ynaieHue mnepeHocoB. IIpomemoncTpupyiite
MIPOBEPKY IMPABOMMCAHUA.  YKaXHUT€ CHOCOObI IMOMCKAa M 3aMEHbl TEKCTa B JOKYMEHTE.
[IpopeMoHCcTpUpYHTE CIMOCOOBI  TMEpeMEIIeHUs] W KONMHUPOBaHUS  (pparMeHTOB  JIOKyMEHTa
MepeTackuBaHUEeM M C UCHOJb30BaHHMEM Oydepa oOMeHa, B TOM 4YHUCIE€ C HUCIHOJIb30BaHUEM
BO3MOKHOCTEH CIELUAIbHON BCTaBKHU.

4. Pacckaxute 00 odopmnenun tekcta B Word 2010 (IIpudt). HazoBute oCHOBHBIC
napaMmeTpsl MpuQTa U MOKAKHUTE CIIOCOOBI MX U3MEHEHHSI C UCTIONb30BaHueM BKianku "[1aBHas" u
MUHU-TIAaHENTW HMHCTPYMEHTOB. Ha3zoBuTe BcmoMorareibHble MHapaMeTpbl MIpU(PTa U TOKAKUTE
coco0bl MX m3MeHeHHst ¢ auanoroBoro okHa "lpudt". Onummmre OCHOBHBIE BO3MOXHOCTH
ycTaHOBKH 3¢ (HEeKTOB aHMMalUU (XyJI05KeCTBEHHOro odopmieHus) Tekcra. [IpomreMoHcTpupyiite
co3J1aHue JCKOPATUBHOW OyKBHIIbI B Hauase ad3aria.

5. Pacckaxure 00 opopmienuu Tekcra B Word 2010 (A63a1ib1). YKaKUTE OCHOBHBIC JICMEHTHI
yrpaBieHus st paboTsl ¢ ab3anamu. [IpogeMoHCcTpHUpyHiTE CIOCOOB! BHIPABHUBAHUS M YCTAHOBKU
OTCTYyNOB a03a1leB OTHOCUTENBHO ToJel cTpaHullbl. [IpuBeauTe ciocoObl yCTaHOBKH MEKCTPOYHBIX
MHTEPBAIOB B a03ame W MHTEPBAIOB MeXAy ab3amamu. IIpomeMOHCTpUpyHTE yCTaHOBKY T'paHUI]
ab3a1ieB ¥ BO3MOXXHOCTH HACTPOMKU MapaMeTpOB I'PaHUII.

6. Pacckaxxure 06 opopmirennu tekcra B Word 2010 (Cririckn). [IpogeMoHCTpUpyYHiTE CO3aHKE
HyMepoBaHHOro cnucka. [IporeMoHCTpUPYHTE BO3MOXKHOCTH HACTPOWKH MapaMeTpoB CITHCKA,
W3MEHEHHsI TOps/Ka HyMEpalud, YCTAaHOBKH OTCTYIIOB B CHHCKe, YJaJeHHs HyMepaluu.
[IponeMoHCTpUpYHTE CO3/1aHUE MApKUPOBAHHOIO CIHCKA. YKaXHUTE€ BO3MOXKHOCTU HACTPOMKH
nmapaMeTpoOB CIHCKA, BEIOOpA MApKEPOB CIHCKA, YCTAHOBKU OTCTYIIOB B CITUCKE, yIAJICHUS MaPKEPOB.
ITponeMoHCTpUpYHTE CO37]aHNE MHOTOYPOBHEBOTO CITHCKA.

7. Pacckaxkure 06 opopmiienun tekcra B Word 2010 (Ctunu u temsl). [lokaxuTe pasnuyHbie
CocoObl Ha3HAUSHMSI CTHIIEH. YKaXKUTe BO3MOXKHOCTH U3MEHEHUS NapaMeTpOB OT/IEIbHbIX CTUJIEH U
M3MEHEHHsT Habopa CTHIIEH, HCIONB3yeMbIX B JOKyMeHTe. OmummrTe Tpolenypy CO3TaHus M
HAcCTPOWKM mapameTpoB cTHIIA. [IpoaeMOHCTpUpyiiTe BO3MOXHOCTH YNpaBJIEHUS CTUISAMHU, B TOM
YHCJIe C UCIIOJIb30BAaHUEM KOJUIEKIIMU SKCIIPECC-CTUIIEH.

8. PacckaxxuTte 0 padote ¢ Tabmuiamu B Word 2010. ITpogemoncTpupyiite opopmienne Tabiaui
C HWCIoNb30BaHWeM CTwiiei. [lokaknTe BO3MOXKHOCTH CaMOCTOSITENIbHOW YCTAHOBKH TPAHUI] H
3aJIMBKHU sSYeeK Ta0nuipl. ONUIIUTe OCOOCHHOCTH U JIOMOJHUTEIbHBIE BO3MOXKHOCTH O(OopMiIeHUs
TEeKCTa B s4YeHKax TaONUIIBI, B TOM YHWCIIE BEPTHKAILHOE BBIPAaBHHWBaHWE M TOBOPOT. [lokaxkwure
BO3MOXKHOCTH  COPTUPOBKM  JaHHbIX B  Tabmune. [IpogeMoHCTpHpyiTe  BO3MOMXHOCTH
MO3UIIMOHUPOBAHUS TaOJUI] Ha CTPAHMIIAX, B TOM YHCJIE YCTAaHOBKA peKMMa OOTEKaHUSI TEKCTOM H
MIEPEHOC 3ar0JIOBKOB TAOJIMIIBI HA CIIETYIOIINE CTPAHUIIBL.

9. Pacckaxute o rpaduueckux Bo3mMokHOCTAX Word 2010. Tlokaxkute cmocoObl BCTaBKH B
JOKYMEHT PHCYHKOB M3 rpadudeckux QaiinoB u kosekiuu kaunos Microsoft Office. [Ipusenute
CTIIOCOOBI M3MEHEHHUST pa3Mepa PUCYHKA U 00pe3ku m300pakeHus. [TokakuTe BOZMOKHOCTH TOYHOM
HACTPOUKHM MapaMeTpoB pUCYHKOB. [IposgeMoHCTpUpyiiTe BO3MOKHOCTH HACTPOHKH N300paskeHUs], B
TOM YHCJI€ U3MEHEHHS SIPKOCTH, KOHTPACTHOCTH IiBeTa. OMUIINTE pa3THIHbIE CITOCOOBI 0(OPMIICHUS
PHUCYHKA: YCTAaHOBKH PaMKH, BBIOOP (DOpMBI pUCYHKA, BBIOOp CTUISL OOPMIICHUS U NPUMEHEHHUS
s dexToB odopmIteHHU .

10. Pacckaxxute o moAaroroBke Kk meuyaTd W medaTu gokymenta Word 2010. I[MTokaxwurte
BO3MOKHOCTH BBIOOpA pa3Mepa U OpHEHTAIMH OyMaru, yCTaHOBKH moneid. [IpuBennTe BOZMOKHOCTH
BCTaBKU CTaHJAPTHBIX KOJIOHTHUTYJIOB U CO3AaHUs cOOCTBEHHBIX. [loka3aHO M3MEHEHUE U yaaieHue
KOJOHTUTYJIOB. [loka3aHbl BcTaBka HyMmepauuu cTpaHull. [lokakuTe BO3MOXKHOCTH H3MEHEHHS
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HyMepalluu CTpaHUI, B TOM 4YHUCJIE TMOpAJKa HyMepauuh U OQOpPMIICHHUS HyMepaluu.
[IponemoHcTpupyiiTe paboTy C JOKYMEHTOM B PEXHUME MPEABAPUTEIBHOIO IMPOCMOTpa Iepen
MevaTplo.

11. Pacckaxkute o co3nanuu fokymenToB B Excel 2010. Pacckaxure o mabnonax B Excel 2010.
Pacckaxute o coxpaneHuu ¢ainos B paznudHbix ¢popmarax B Excel 2010. Pacckaxute o padote ¢
HECKOJIbKUMH OTKpHIThIME (haiimamu B Excel 2010. [IpuBenuTte npumepsi.

12. Pacckaxure o pabore ¢ kHurod m jauctamu B Excel 2010. Pacckaxure o cTpykType
nokyMmeHTa. [IpuBenure npumepsl.

13. Pacckaxkute 0 BBoJie U penakTupoBanuu naHHbIX B Excel 2010. [IpuBenute npumMepsr

14. Pacckaxutre O BBOJE YMUCIOBBIX JAHHBIX, BBOJAE JaT U BPEMEHM U HCIOJIb30BAHUU
aBro3asepmienus Excel 2010. Pacckaxure o0 wmcmonb3oBaHuu aBto3amnoiHeHus B Excel 2010.
[IpuBenuTe MpUMEpBI.

15. Pacckaxxkute o crocobax opraHusanuu aaHHbIX Ha Jucte B Excel 2010. Pacckaxure o
pabote ¢ OydepoM oOMEHa U pa3TUUHBIX CIIOCO0AaX KOMMPOBAHU JaHHBIX. [[puBenTE MPUMEpHI.

16. Pacckaxkute o padote ¢ Tabnunamu B Excel 2010. [IpuBenute npumepsl.

17. Pacckaxkure 00 apupMeTHUECKUX OMepaTopax, oneparopax CpaBHEHUs, OTIEPATOPE CCHUIOK
1 TEKCTOBOM OIIEpaTOpe KOHKAaTeHAIMHK MpHU BhruucieHusx B Excel 2010.

18. Pacckaxure o co3nanuu u pegaktupoBannu Gopmyin B Excel 2010. IIpuBeante mpumepsi.

19. Pacckaxute 00 UCHOJIb30BAaHUM PA3JIMYHBIX BUJOB CCHUIOK Ha SYEHKU OPYTHX JHCTOB U
kaur B Excel 2010. [IpuBeauTe nmpumepsl.

20. Pacckaxute 00 UCIONB30BAaHUM MMEH SYEEK U JAMANA30HOB MpH padore ¢ ¢hopMyliaMu B
Excel 2010. [IpuBeauTe mpumMepsl.

21. PacckaxuTte 00 MCIOJIB30BAHUU PA3IMUHBIX MATEMAaTUYECKUX (DYHKIIMIA TPH BHIYUCICHUSIX
B Excel 2010. PacckaxuTte o craructuueckux Beraucienusx B Excel 2010. IlpuBenure npumepsi.

22. Pacckaxute o pyHkuusx aatel U BpeMeHu B Excel 2010. Pacckaxute 0 TEKCTOBBIX U
nornueckux ¢pynknusx B Excel 2010. [IpuBenure npumepsl.

23. Pacckaxure 00 yciaoBHOM hopmaTupoBaruu Tadsmil B Excel 2010. PacckaxuTe o co3manuu
u opopmiiennn Tabdaun B Excel 2010. [IpuBeaure npumeps!.

24. PacckaxxuTe 00 HCIIONB30BaHMM cTwied npu pabore ¢ Tabiauumamu B Excel 2010.
Pacckaxkute 00 ucnonb3zoBaHuu TeM pu padote ¢ Tabnunamu B Excel 2010. IIpuBenute npumepsl.

25. Pacckaxute 0 criocobax konvpoBaHus ¢popmaroB mpu padote ¢ tTabmunamu B Excel 2010.
[IpuBenuTe MpUMEpBL.

26. Pacckaxure o cnoco6ax MOMCKa, 3aMeHbI U copTupoBKU AaHHBIX B Excel 2010. ITpuBeaure
MIPUMEPBHI.

27. Pacckaxure o6 ucnonszoBanuu npumedanuii B Excel 2010. IIpuBeaure npumepsl.

28. PacckaxxuTe o 3amure (haidoB OT HECAHKLIMOHUPOBAHHOTO MMPOCMOTpa 1 u3MeHeHus B Excel
2010. ITpuBenute npuMepsl.

29. Pacckaxxute O CO3/1aHUM, HACTPONKE M PEIAKTUPOBAHUM quarpamMm. Pacckaxure o paborte
C UCTOYHHUKOM JAaHHBIX MpH co3aanuu nuarpamm B Excel 2010. IIpuBeanTte npumepsi.

30. Pacckaxkute o moarotoBke gokymeHTa k nedat B Excel 2010. Pacckaxkure o nevaru
tabmun B Excel 2010. [IpuBenute mpumepsl.

YerBeprolii cemectp (3auer, I1K-1)

1. Pacckaxxute 06 oTOope maHHbIX U ycTaHoBKe ¢uiabTpa B Excel 2010. [IpuBenute npumepsl.

2. Pacckaxkute 0 co3gaHuM, HACTPOIlKe M peJaKkTUPOBAHUU aAuarpaMM. Pacckaxure o pabote ¢
MCTOYHMKOM JIaHHBIX MIpU co3nanuu auarpamm B Excel 2010. [Ipusenute npumepsl.

3. Pacckaxute , kak B Microsoft Access OTKpbIBaTh 0a3y TaHHBIX, OTKPBHIBATH TAOJIMIIbI B
Pa3IUYHBIX PEKUMAX, BBHITIOIHSITD 3alIPOCH], OTKPBIBATh ()OPMY B PA3TUUHBIX pEKUMAX,
MIPOCMaTPUBATh OTYET B PA3IUYHBIX pPEXKUMAX.

4. Pacckaxxute, kak B Microsoft Access co31aBaTh CTpYKTypy 0a3bl JaHHBIX C TOMOILBIO
Macrtepa, paboTath ¢ 0a30i TaHHBIX, CO3/TAHHON MacCTEPOM.

5. PacckaxkuTte, Kak c03/1aBaTh IyCTYIO 0a3y JaHHBIX U J00ABIATH B HEE TaOIUIIBI C TOMOIIIBIO
MacTepa; yJIydiaTh 0TOOpakeHre JAHHbBIX; U3MEHSTh BUJI U MOJIOKEHUE CTPOK U CTOJIOIOB B
TabmuIe.
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6. PacckaxwuTe, kak B Microsoft Access co3gaBatb (OpMBI € TOMOIIBIO MacTepa; yJIy4qiiaTh
CBOWCTBA U MakeT (pOPMBI.

7. PacckaxuTe, kak B Microsoft Access 100aBsATh B GOopMy 2JIEMEHTHI yrpaBiieHust 1 VBA -
nporpamMmsl. Pacckaxkure, Kak HCIONb30BaTh QyHKIMIO Autoform it co3nanust GopMel.

8. Pacckaxure, kak B Microsoft Access coznaBath (hopMbl, 0a3upyromrecss Ha HECKOJIbKUX
TabIHMIax.

9. Pacckaxute, kak B Microsoft Access copTupoBaTh HHPOPMAIHIO 0 OJTHOMY HIJIH
HECKOJIBKUM TOJISIM; (PMIIBTPOBATH TaHHBIE PA3IMYHBIMHU CIIOCOOAMHU.

10. Pacckaxxute, kak B Microsoft Access: co3aaBaTh 3apoChl, H3BJIEKAIOIIUE TaHHBIC U3
OJIHOM MJIM HECKOJIBKUX TaOJINIL, CO31aBaTh 3alIPOCHI, BBIMOIHSIIOIINE BIYUCICHUS.

11. OxapakTepusyiTe Npe3eHTAIMIO KaK CPEACTBO MPEACTABICHUS MYJIbTUMEIUNHBIX
naHHbIX. OMUINUTE HA3HAYCHHE Mpe3eHTalnii. Packpoiite TpeboBanus K 0(hOPMIICHUIO U
MCIOJIb30BAHUIO MTpe3eHTalui. ONuIInTe CpeICTBA CO3/IaHUs MTPE3ECHTAIIH

12. OnuiuTe Tansl CO3/1aHus MPE3eHTAIMHN, COCTABIICHUE CLIEHAPUS €€ pealln3aluu.
Onumure pa3paboTKy Au3aiiHa npe3eHTanuu. Packpoiite moaroroBky MeanadparMeHToB (TEKCTHI,
WUTIOCTPAINH, BUACOCHEMKA, 3aIKCh ayTH0(pparMeHToB).

13. OnuiuTe cBsi3aHHBIE U BHEAPEHHBIE 00BEKTHI B Mpe3eHTanuio. OnuIumTe mporecce
n00aBJIeHMsI B IPE3EHTALUIO BUJIEO U ayUO.

14. OnuiuTe 3Tansl CO3JaHUs U PEAAKTUPOBAHUS TUAarPaMMBbl B PEIaKTOPE MPE3eHTAIUH.

15. IIpogeMoHCTpHpYTE BO3MOKHOCTH MTporpaMMbl Maxima.

16. IIponeMoHCTpUpPYITE pelieHre anredpandecKux ypaBHEHH U TOCTpoeHue TpauKoB B
Maxima.

17. IIpogeMOHCTpUPYHTE BO3MOXHOCTH KOMITBIOTEPHOTO MoieipoBanus B Microsoft Excel.

18. TIpoxemoHCTpUpYIiTEe BO3MOKHOCTH online ceprca Wolfram Alpha

19. TIponeMoHCTpUPYHTE BO3MOKHOCTHU ITporpaMMel iSpring QuizMaker 1uist co3jaHusi TeCTOB
1 OIIPOCOB.

20. OxapakTepu3yiTe OCHOBHBIE BUJIbI CPEICTB KOMITBIOTEPHOTO MOAEIUPOBAHUSI.

21. Pacckaxwure o rmobanbHoi cetn MUnTepHet. [losicHuTe, uTo OHA M3 ceOs MpeacTaBIseT.

22. Pacckaxure 00 apXUTEKType COBPEMEHHOI'O KOMITBIOTEPA.

23. Pacckaxute 00 onepannonHoi cucteme Windows

24. PackpoliTe NOHATHE "KOMIIBIOTEpHBIN BUpyc". [lepeuncianTe OCHOBHbBIE BUABI
KOMITBIOTEPHBIX BUPYCOB U CIIOCOOBI OOPHOBI C HUMH.

25. Pacckaxure o cepBucax Google.

8.5. Meroanueckue MaTepuaJbl, ONpeAe/IsiIOIMe MPoLelypPbl OLeHUBAHUS 3HAHUH,
YMEHHUH, HABBIKOB M (MJIH) ONBITA NeATEJbHOCTH, XaPAKTePHU3YIOIIUX ITanbl (popMupoBaHus
KOMIIeTeHI U

[TpomesxyTouHas aTTecTanus NPOBOAUTCS B OopMe 3adeTa.

3aueT MO3BOJISIET OLUEHUTh CHOPMUPOBAHHOCTh KOMIETEHIIUM, TEOPETUYECKYIO MOJATOTOBKY
CTY/I€HTA, €r0 CIIOCOOHOCTH K TRBOPUYECKOMY MBIIIJICHUIO, TOTOBHOCTH K MPAKTHUECKON 1€ TeIbHOCTH,
MPUOOPETEHHBIE HABBIKM CAMOCTOSITEIbHOM padOThl, YMEHUE CUHTE3UPOBATh MOJIYyYEHHbIEC 3HAHUS U
MIPUMEHSTh UX MPU PELIEHUH NPAKTUYECKUX 3a]1a4.

[Ipn OambHO-pEHTUHTOBOM KOHTPOJIE 3HAHUN HMTOrOBasl OLEHKA BBHICTABISETCA C yYETOM
HaOpaHHOI cyMMBbI OaJIJIOB.

VYCTHBIN OTBET Ha 3a4eTe

Jist onieHKH CPOPMHUPOBAHHOCTH KOMIIETEHILIMH ITOCPEICTBOM YCTHOTO OTBETA CTYACHTY
MIpeIBAPUTENILHO MpeJlaraeTcs nepeuyeHb BOMPOCOB WIM KOMIUIEKCHBIX 3aJJaHUH, MPEANoIaraumx
YMEHHUE OPUEHTHPOBATHCS B MMpoOiIeMe, 3HAHWE TEOPETHUECKOro MaTeprala, yMeH!s IPUMEHSTh €ro
B [IPaKTUYECKON MPO(eCCUOHATBLHON eI TeIbHOCTH, Bila/IeHNE HaBbIKaMH U TPUEMaMHU BBITTOJTHEHUS
3aJaHuH.

[Tpu onieHKe AOCTHKEHUN CTYJIEHTOB HE00X0IMMO oOpamiath 0co000€ BHUMaHUE Ha:—
YCBOEHHE IPOIPaMMHOI0 MaTepHaa;

— YMEHUE u3jaraTb IporpaMMHBINA MaTepral HAyYHbIM SI3bIKOM;

YMEHHE CBSI3bIBaTh TEOPHUIO C IPAKTUKOM;
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BJIaJICHHE HaBbIKAMU TIOMCKA, CUCTEMAaTU3aL[MH HEOOXOAUMBIX HCTOUHUKOB JIUTEPATYPHI 11O
mucuuruirHe "TlpakTukym 1o nHGOpPMaIMOHHBIM TEXHOIOTHAM "
yMEHHE 000CHOBBIBATh IPUHATHIC PEIICHUS;
BJIaJICHHE HAaBBIKAMHU M IIPHUEMaMH BBITIOJTHEHUS TPAKTUYECKUX 3aJaHHIA;
YMEHHUE MOAKPEIUIATh OTBET UIUIIOCTPATUBHBIM MAaTEPUAIIOM.
TecTel
[Tpu onpeneneHuy ypoBHs JOCTUKEHUHN CTYIEHTOB C ITIOMOIIBIO TECTOBOTO KOHTPOJIS
Heo0x0auMo obOpamark 0coboe BHUMaHKE Ha CIIeIyolee:
— OLICHMBAETCS MTOJIHOCTBIO IIPABUIIbHBIN OTBET;
— MpenoAaBaTeseM JI0JDKHA OBITh OIpe/esieHa MaKCUMAaIIbHAs OIICHKA 32 TECT, BKIIOYAOIIHI
OIIpeJIeJIEHHOE KOJIMYECTBO BOIPOCOB;
— MPEIO0/IaBaTeIeM MOXKET OBITh OIPEEIEHa MaKCUMallbHas OLIEHKA 33 OJIMH BOIPOC TECTA;
— I10 BOIIpOCaM, IIPeAyCcMaTPUBAIOIIUM MHOXKECTBEHHBIN BBIOOD MTPABUIIBHBIX OTBETOB, OLIEHKA
OIIpEeAEIAETCS UCXO0/I U3 MAaKCUMAJIbHOM OLIEHKH 3a OJIMH BOIPOC TECTA.
ITucbmMeHHas KOHTpOJIbHAs paboTa
Cucrema 3a7aHui MICHEMEHHBIX KOHTPOJIBHON padoT JOKHA:
— BBISIBJISITH 3HAHUS CTYJIEHTOB 110 OIPEJIeIEHHON AUCHUILIUHE (pa3esly JTUCHMILIMHBIL);
— BBISBJIATH NIOHUMAHUE CYIIHOCTH U3YYaeMbIX IIPEAMETOB U SIBICHUMN, UX
3aKOHOMEPHOCTEH;
— BBISIBJISITH YMEHUE CAMOCTOSITEIILHO JIeaTh BEIBOABI H 0000IICHNUS;
— TBOPYECKH UCIOIb30BATh 3HAHUS U HaBBIKH.
TpeboBaHusI K KOHTPOJIBLHOM pabOTE 1O TEMATUYECKOMY COJIEP’KaHUI0 COOTBETCTBYIOT
YCTHOMY OTBETY.

9. IlepeyeHb OCHOBHOM U JONMOJHUTEILHOH Y4eOHOH JTUTEPATYPHI

OcHoBHas1 InTepaTypa

1. I'pomie, A.C. Undopmanmonubie TeXHOIOTHH: 1abopaTopHblid mpakTukyM / A.C. ['pomes.
— 2-e m31. — Mocksa ; bepmun : Aupexr-Menma, 2015. — 285 c. : un., Tabn. — Pexxum nocryma: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=434666

2. UndopmanoHHbIe TEXHOJIOTUN [DNEKTPOHHBIN pecypc] : 1abopaTOpHbIN IPAKTUKYM / aBT.-
coct. C. B. T'oBopoBa, M. A. Jlanuna ; MunucrepctBo oOpa3oBaHusi M Hayku Poccuiickoit
®enepaunn, PenepaibHOE rOCYyIaPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEXKIEHNUE BBICHIETO
npodeccuoHambHoro  obpazoBanus «CeBepo-KaBkasckuii — QenepanbHblii  yHHUBEpPCUTET». —
Craspornoib : CKDY, 2016. — 168 c. — URL : http://biblioclub.ru/index.php?page=book&id=459048

3. NHpopMaIiioHHble TeXHOJIOTUH [DNeKTpoHHBIH pecypc] : yueOnuk / FO. 0. I'pomos, .
Hunpux, O. I'. VIBanoBa, u ap. ; MunucrepctBo obpa3zoBanusi u Hayku Poccuiickoit denepanumy,
denepanbHOe  TOCYJapCTBEHHOE  OIO/KETHOE  00pa30BaTeNbHOE  YUPEXKJICHHE  BBICIIETO
npodeccuoHanbHOro 06pazoBanus «TamMOOBCKUN rOCY1apCTBEHHBIN TEXHUYECKUN YHUBEPCUTET». —
Tam00B : MsmarensctBo ®PI'BOY BIIO «TI'TY», 2015. - 260 c¢. - URL:
http://biblioclub.ru/index.php?page=book&id=444641

JlonmosiHuTEIbHAS JIUTEPATYPaA

1. UcakoBa, A.W. MHdopmamonHsle TexHOIOTUH : yuyeOHoe mocobue / A.W. Mcaxosa ;
Tomckuit ['ocynapcTBeHHbIN YHUBEPCUTET CHCTEM YIIpaBiieHUs U paauodiekTpoHuku (TYCVYP),
Kadenpa aBromaruzupoBannsix cuctem ynpasieHus (ACY). — Tomck : TYCVYP, 2013. — 207 c. : uin.
— Pexxum moctyma: — URL: https://biblioclub.ru/index.php?page=book&id=480610. — bubmuorp.: c.
197-198. — TekcT : ANEeKTPOHHBIN.

2. XubikuHa, A.I'. MnpopmanrionHble TexHOJI0THH : yueOHoe nocodue / A.I'. Xusikuna, T.B.
Munkuna ; CeBepo-KaBkasckuit genepanbubiii yauepcureT. — CtaBpomnounb : CeBepo-KaBkazckuit
Oenepanbubiii yHuBepcuter (CKOY), 2017. — 126 c. : cxem., mi. — Pexxum nocrtynma: — URL:
https://biblioclub.ru/index.php?page=book&id=494703. — bubGnuorp. B kH. — TEKCT : 3JIEKTPOHHBIIA.

10. ITepeyennb pecypcoB HHPOPMALMOHHO-TEJEKOMMYHUKAMOHHOM ceTH « UHTEepHET»
1. http://www.securrity.ru - SecuRRity.Ru «THpopmarmonHas 6€30macHOCTb
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2. http://all-ib.ru - Madopmarimontas 6e30macHOCTh. 3ammuTta HHOOPMAIHH
11. MeToauveckne yKazaHusi 00y4arIHUMCS 10 OCBOCHUI0 TMCUMILIAHBI (MO1YJIs1)
[Tpu ocBoeHMM MaTepuana AUCIUIUINHBL "[IpakTHKyM 1Mo HH)OPMAITMOHHBIM TEXHOJIOTHSIM"
HE00X0IUMO
— CIUTAHUPOBATH U PACIPENICIUTh BpeMs, HEOOXOAUMOE JIJIsl U3YUYEHUS JUCLMUILTUHBL;
— KOHKPETH3HPOBATH IS ce0sl IJIaH N3Y4YEHUsI MaTepraa;

— O3HAKOMHTHCS ¢ 00BEMOM U XapaKTEpPOM BHEAYTUTOPHOM CaMOCTOSATENbHON pabOThI AJist
IIOJIHOLIEHHOT'O OCBOEHUS KaX /101 U3 TEM JUCLUIUINHBI.

Cuenapuii u3ydenus nucuuiuinibl "[IpakTukym mo nHGOpPMaIMOHHBIM TEXHOIOTHAM':

— mpopaboTaiiTe KXyl TEMY 10 MPeIaraéMoMy HIKE allTOPUTMY JICUCTBUI;
— U3y4YMB BECh MaTepUaJl, BHIOJHUTE UTOTOBBIN TECT, KOTOPBIN MPOAEMOHCTPUPYET
TOTOBHOCTbH K Cjaue 3a4eTa.

Anroput™M paboThI Ha/l KaXKI0H TEMOI:

— IPOYUTANTE NOMOTHUTEIBHYIO JINTEPATYPY U3 CIMCKA, IPEAJIOKEHHOT0 NIPENOIaBaTENIEM;

— COCTaBbTE KPAaTKUil MJIaH OTBETA MO KaXKJOMY BOIIPOCY, BBIHOCUMOMY Ha 00CYK/IeHUE Ha
nabopaToOpHOM 3aHSATHH;

— BBIyYUTE OINpPEAETICHUS TEPMUHOB, OTHOCAIINXCS K TEME;

— IpoAyMaiiTe MpUMEPHI U UIUTFOCTPALIUU K OTBETY 10 U3y4aeMoOil TeMe;

— MPOAYMBIBATE BHICKA3BIBAHUS IO TEMaM, MPEATIOKEHHBIM K JIa00paTOPHOMY 3aHSTHIO.
PexomMeHnanuu rno padore ¢ IuTepaTypoil:
— O3HAaKOMbBTECH C aHHOTAIUSIMU K PEKOMEHIOBAaHHOM JIUTEPAType U OMPEAeTUTE OCHOBHOM METOT
U3JI0’KEHUS MaTepraia TOro WM HHOTO UCTOYHUKA;

— COCTaBbTE COOCTBEHHbIC aHHOTAIIMU K APYTUM UCTOYHHKAM Ha KapTOYKaX, 4YTO MOMOKET
IIpH IOJATOTOBKE pedepaToB, TEKCTOB peyeid, Ipy MOATOTOBKE K 3a4ETy;

— BBIOEpUTE TE HCTOYHHUKH, KOTOpbIe HanOoJee MOAXOAST ISl U3YUYCHHS] KOHKPETHOM TEMBI.

12. Ilepeyenb HH(POPMALIMOHHBIX TEXHOJIOTHil

Peanuzanust ydeOHON mporpamMmbl oOecreuyuBaeTcs JOCTYNIOM KaXJOro CTylIeHTa K
MH(GOPMAIIMOHHBIM pecypcaM — 3JIeKTPOHHOH OmOmmoTexe M cereBbIM pecypcam Murtepner. s
ucnonb3oBanus KT B yueGHOM mporiecce HCHOIb3yeTcs IporpaMMHOE o0ecTiedeHre, 03BOISIoIee
OCYIIECTBIISATh MMOUCK, XpPaHEHHUE, CUCTEMAaTH3allMI0, aHAJIU3 U MPE3eHTAlMI0 HH(POpMaLUU, SKCIIOPT
uHbopMalnuu Ha IU(PPOBBIE HOCUTENIN, OPTaHU3ALMIO B3aUMOJICHCTBUS B pealbHONW M BUPTYaJIbHON
o0Opa3oBartebHOMU cpejie.

WuauBuyanbHblEe pe3yNbTaThl OCBOGHHS JUCHMIUIMHBI CTyJE€HTaMH (DUKCHUPYIOTCS B
nHpopmanronHoi cucreme 1C:YHuBepcurer.

12.1 IlepeyeHb MPOrpaMMHOro odecrevYeHust

1. Microsoft Windows 7 Pro

2. Microsoft Office Professional Plus 2010

3. 1C: Yuugsepcurer [IPOD

12.2 Ilepeyenb MH(POPMALMOHHBIX CIPABOYHBIX CHCTeM (OOHOBJICHHE BBINMOJIHSETCH
esKeHe1eJIbHO)

1. Uadopmanmonno-npasosas cuctema «TAPAHT» (http://www.garant.ru)

2. CnpaBounas npaBoBas cucreMa «KoncymnerantlLmrocy ( http://www.consultant.ru)

12.3 IlepedyeHb COBpeMEHHBIX PO(eCCHOHAIBHBIX 0a3 JaHHBIX

1. IlpodeccuonanbHas 6a3a naHHBIX «OTKpbITHIE JaHHbIe MUHHCTEpCTBa OOpa3OBaHUS U
nayku P®» (http://xn----8sblcdzzacvucOjbg.xn--80abucjiibhv9a.xn--plai/opendata/)

2. DnektponHas oubanorednas cucrema Znanium.com( http://znanium.com/)

3. EnnHoe okHO nocTyna kK oopa3oBarensHbIM pecypcam (http://window.edu.ru)

13. MaTepuajibHO-TeXHHYECKOE o0ecriedeHne U CHUIIMHbI(MOLYJIs1)

Jns  mpoBeieHUss — ayIUTOPHBIX — 3aHATUH ~ HEOOXOOUM  CTaHJApTHBIA — Habop
CHelHalM3UpOBaHHON y4yeOHON MeOenn W yd4eOHOro o0OpyIoBaHMS, a TakKe MYJIbTUMEIUMHOE
o0opyJoBaHUE I JEMOHCTpAllMM Tpe3eHTaluuil Ha Jekuusx. [[nsg mpoBeneHHs NpaKkTHUECKUX
3aHSTHUMN, a TaK)KE€ OpPraHU3aldK CaMOCTOSITENIbHON paboThl CTYAGHTOB HEOOXOUM KOMITbIOTEPHBIN
KJ1acc ¢ pabourMu MecTaMH, 00ecrieunBaroIiMU BbIX0 B VIHTEepHeT.

MoarotosneHo B cucteme 1C:YHusepcutet (000001629)
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WuauBuayanbHble pe3yibTaTbl OCBOCHMSI JUCHUIUIMHBI (DUKCUPYIOTCSI B 3JIEKTPOHHOU
MH(POPMAIMOHHO-00pa30BaTEIbHOM Cpejie YHUBEPCUTETA.

Peanuzamus y4eOHOM mporpamMmbl oOecreduBaeTcss JOCTYIOM KaXJOro CTyJeHTa K
MH(POPMAIIMOHHBIM pecypcaM — 3JIeKTPOHHOH Ombnuoreke U cereBbIM pecypcam Mutepner. s
ucnons3oBanusg MKT B yuebHOM mpoiecce HEOOXOAMMO HaJWuue MPOTrPaMMHOIO oOecreyeHus,
MO3BOJISIONIETO OCYIIECTBIISATh MOUCK MHPOpPMALUU B ceTd MHTepHEeT, cucTeMaTu3aluio, aHaau3 1
Mpe3eHTaIHI0 HHPOPMAIIUH, SKCIIOPT HHPOpMaIuU Ha HU(POBBIE HOCUTEH.

OcHarenue ayiuTopuit

JlaGopaTopust BeraucauTeIbHONU TeXHUKH Ne 206

[ToMerieHne yKOMITJIEKTOBAHO CIIEHUAIN3UPOBAHHON MEOEIBIO M TEXHUYECKUMU CPEICTBAMU
oOy4eHwUs.

OcHoBHOE 000pyI0BaHUE:

HabGopsl nemMoHCTpanMOHHOTO O0OpYy/IOBaHUS: aBTOMATHU3HpPOBaHHOE pabodee MecTo B
cocTaBe (CHCTeMHBIN 0J0K, MOHUTOP, KJIaBHATyPa, MBIIb), HHTCPAKTUBHBIN TUCTLICH.

JlaGopaTopHoe 00OpyJOBaHHE: aBTOMATH3UPOBAHHOE padouee MecTo (KOMIbIOTEphl — 13
IT.).

YyeOHO-HarIsiIHbIE TOCOOUS:

IIpe3enTanuu.

Jlaboparopus BEIYMCTUTENbHOM TeXHUKU Ne 226

[ToMenieHne yKOMITJIEKTOBAHO CIIEIUAIN3UPOBAHHON MEOEIBIO i TEXHUYECKUMU CPEICTBAMU
oOy4eHwUs.

OcHoBHOE 000pyI0BaHUE:

KoMmnbroTepHass TeXHHKa € BO3MOXHOCTbIO NOAKIIOYeHUs K cetn "HHTepuer" wu
o0ecriedeHrneM J0CTyIa B 3JIEKTPOHHYIO MH(POPMALMOHHO-00pa30BaTENbHYIO CPEAy YHHBEPCHTETA
(mepcoHanbHbIN KOMIIBIOTEP 10 TIT.).

Y4eOHO-HArIAHBIE TTOCOOHS: TPE3CHTAIUH.

[TomerieHue 1751 CAaMOCTOSITENILHOM paOOTHI.

YuranbHbIi 3a71.

[ToMernieHne yKOMIJIEKTOBAHO CHENMATU3UPOBAHHON MeOebI0 U TEXHUYECKUMHU CPEICTBAMU
oOy4eHwus.

OcHoBHOE 000pyJOBaHKE.

KommproTepHas TeXHUKA C BO3MOYKHOCTBIO TIOAKITIOYSHHS K ceTH .«MIHTepHeT» U
o0ecreyeHrneM J10CTyTa B AJIEKTPOHHYIO0 HHPOPMALIMOHHO-00pa30BaTeIbHYI0 Cpely YHUBEPCUTETA
(xommnbroTep 10 mT., IPOEKTOpP C 3KpaHOM 1 1IT., MHOTO(YHKIIMOHAIBHOE YCTPOMCTBO 1 mIT.,
npuHTep 1 mr.)

Y4eOHOo-HarIsIIHbIE TOCOOUS:

Y4eOHUKHN U yueOHO-METOJMUECKUE TOCOOUS, NEPUOINUECKUE U3/IaHuUs, CIIPAaBOYHAsS
JuTepaTypa.

CreHpl C TEMAaTUYECKUMU BBICTABKAMH..
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